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1. Login to e-GP Portal along with User Name & Password

Secretary User will be created by e-GP Admin in the e-GP Portal. The moment user is
created on e-GP; User will get a system generated e-Mail message in his registered e-Mail
ID which contains the necessary information pertaining to User Login details along with User
name & Password. With the help of this User name & Password, User can start working on
e-GP Portal (As shown in Screen —A1l)

Steps for Login to the system

1.1. User will login to e-GP Portal along with User Name & Password. In case of first
time login, to maintain the “Security & Integrity” on e-GP Portal, system by default
leads to “Change Password” screen will come werein user has to give the details
which are asked.

Home | Aboute-GP | ContactUs | RSSFeed | Language English «

Type your Keyword here Tenders E

GP

GoTo » Tenders = Annual Procurement Plans 1 Awarded Contracts 3 Debarred Tenderers

Tuesday, 15 Mar, 2011 120607sT  'Ters/ Bidders / Consultants and Procuring Entity's registration to the e-GP syste  View All Notifications

About e-Government Procurement (e-GP) System

:. User Login
National e-Government Procurement (&-GP) portal (i.e. http:l'eprocure.gov.bd ) of the Government of the People's Republic of
Bangladesh is developed, owned and being operated by the Central Procurement Technical Unit (CPTU), IME Division of Ministry
of Planning. The e-GP system provides an on-line platform to carry out the procurement activities by the Public Agencies -
Procuring Agencies (PAs) and Procuring Entities (PEs).

e-mail ID

LTI L]
The e-GP system is a single web portal from where and through which PAs and PEs will be able to perform their procurement
Forgot Password? related activities using a dedicated secured web based dashboard. The e-GP system is hosted in e-GP Data Center at CPTU, and
the e-GP web portal is accessible by the PAs and PEs through internet for their use.

| - - ¥ - | The e-Government Procurement solution introduced under the Public Procurement Reform (PPR) Process is being supported by
the World Bank and being used by all the government organizations which will help in ensuring equal access to the
- - |

Bidders/Tenderers, efficiency, transparency and accountability in the public procurement process in the country.

Screen-Al

1.2. In this Change Password page all fields are mandatory. Therefore, User has to give
an input on each & every field. If any of the field skipped by User, then system won't
allow User to process further on the e-GP Portal.

1.3. Once all the inputs are given by the User after that, User has to click on “Submit”
button which would be available at bottom of the page. (As shown in Screen-A2)

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Change Password

Fields marked with (*) are mandatory.

Current Password : *

Hew Password : *

(Minimum & characters required. Make sure the password you choese contains both alphabets & numbers. You can also add special characters and space)

Valid password

Hint Question : * | What is your favourite color ? j‘

Screen-A2

1.4. Once details are given by User and clicking on “Submit”, system will show
message on User screen i.e. “Password Changed successfully” then User will be
redirected to home page where the User has to enter the e-mail ID and the new
password. (As shown in Screen-A3)

GP

Tuesday, 15 Mar, 2011 12:01:42 BST

@ Password changed successfully

2 UserLogin

e-mailID |

Forgot Password?

Home | AbouteGP | ContactUs | RSSFeed | Language English ~

Type your Keyword here Search | Advanced Search

GoTo > Tenders - Annual Procurement Plans { Awarded Contracts & Debarred Tenderers

As the first step of the e-Tend¢  View All Hofificafions

About e-Government Procurement (e-GP) System

MWational e-Government Procurement (e-GP) portal ( i.e. http:leprocure.gov.bd ) of the Government of the People's Republic of
Bangladesh is developed, owned and being operated by the Central Procurement Technical Unit (CPTU), IME Division of Ministry
of Planning. The e-GP system provides an on-line platform to carry out the procurement activities by the Public Agencies -
Procuring Agencies (PAs) and Procuring Entities (PEs).

The e-GP system is a single web portal from where and through which PAs and PEs will be able to perform their procurement
related activities using a dedicated secured web based dashboard. The e-GP system is hosted in e-GP Data Center at CPTU, and
the e-GP web portal is accessible by the PAs and PEs through internet for their use.

The e-Government Procurement solution introduced under the Public Procurement Reform (PPR) Process is being supported by
the World Bank and being used by all the government organizations which will help in ensuring equal access to the

Bidders/Tenderers, efficiency, fransparency and accountability in the public procurement process in the country.
Read More >»

Screen-A3

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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2. Message Box
2.1 User will login to e-GP Portal along with User name & Password.

2.2 After login into system, User will be able to see the Message box menu (As shown in
Screen-B1l)

] To Do list
@ A Folder
[#] Compose Message

N rom Dat g
» Sar |

Today's To Do List S.Ho From Subject

Screen-B1

2.2.1 Left Menu will show below mentioned links (As shown in Screen-B2)

[Z To Do list
& Add Folder

[&] Compose Message

¥ Inbox(0), Unread(0)
» Sent
» Trash

» Draft

Today's To Do List

Screen-B2

2.2.2"“To Do List” »>User can add new tasks, view existing tasks and can search for the
task details.

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning



User Manual For Secretary- Page 6 of 87

2.2.3"Add Folder” - Folder Management of the mails can be done. Create folders and
manage the mails efficiently. By default, there will be four folders — Inbox, Sent,
Trash and Draft.

2.2.4"Compose Message” - User can Compose messages using this functionality.

2.2.5"Inbox” > All the mails which are received by user will be available in this folder.

2.2.6 “Sent” - Mails which user sent through compose message will be available in this
folder.

2.2.7 “Trash” > Deleted messages will be in this folder.
2.2.8 “Draft” - Saved messages will be in this folder.
2.3 Message Box >>To Do List

2.3.1 To Do List functionality, is used so that User can manage their tasks / activities on
regular basis.

2.3.2View Task Details—> All tasks will be listed in the grid table (S. No, Task Brief,
Priority, Start Date, Last Date, Action) (As shown in Screen - B3)

Date From: =] Date To: =
Status : Pending x|
& Add NewTask
S.No Task Brief Priority Start Date End Date Action
1 Mo Data Found Mo Data Found | No Data Found | Mo Data Found (Mo Data
Screen-B3

2.3.3 Search Task->User is given Search criteria, through which user can search by
giving required parameters (i.e. From Date — To Date, Status) through which user
can get quick result. (As shown in Screen — B4)

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Search Functionality I

View All Notifications
View Task Details

Status : Pending |7
=1
@ Add NewTask
S.Ho Task Brief Priority Start Date End Date Action
1 Mo Data Found

Mo Data Found | Mo Data Found | Mo Data Found |MNo Data ‘

Screen-B4

2.3.4 Add New Task—> User can create new task by click on the link (As shown in Screen
— B5) and add in their respective To Do list. Once New Task page gets opened, it
will list down the input values (Task Brief, Task Details, Priority of Task, Start Date

and End Date) which user will fill and click on Submit button. (As shown in Screen
—B6)

View Task Details

Status : Pending =]
i Click here to "Add New Task" l
b -y
S.Ho Task Brief Priority Start Date End Date Action
1 Mo Data Found Mo Data Found | Mo DataFound | NoDataFeund | Mo Data
Found

Screen-B5

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Task Brief: * Document Upload

Task Details : *

i
1]

b 3
m
Py
L=
[iy
il
[l
[l
&

El source o B 0B n 3= :
B | = | Fommnat || Font | || Size = = AT =

Document Upload for Tenderid - 105

. Company Incorporation Cerificate (in case of Company) OR Registration Document
. Trade License

. Valid Tax Identification Number (TIN) Certificate

Walid Value Added Tax (VAT) Certificate

. Authorization letter from the Qwner for the Firm/Company's Admin

. Mational ID or Passport of Authorized Person (First 2 pages of passport)

e-GP Reqgistration Fee Payment Slip

. One Passport Size Photo of Authorized Person

[ = R R

&
Priority : High j
Start Date :* 10/07/2011 =
End Date: * 14/07/2011 =

Screen-B6

2.4 Message Box >> Add Folder

2.4.1“Add Folder” link will be shown in left panel (As shown in Screen — B7)->Add Folder
page will be shown, Once user enter the folder name and clicking on submit
button, system will display a validation message as “Folder created successfully”
and the created folder name will be shown on the left panel.

‘ Click on Add Faolder link

=) To Do list Add Folder

| (@ Add Folder Folder Hame : *

[&] Compose Message

w

Inkox(0), Unread(0)
» Sent
» Trash

» Draft

Today's To Do List

Screen-B7

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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2.5 Message Box >> Compose Message

2.5.1 Compose Message>User can compose message using this functionality (As
shown in Screen —B8). Lots of features like font, colour, styles are available for
better appeal. Set priority to your messages as well.

Compose Mail

To:* egpadmin@eprocure.gov.bd OK
Use commal ) to separate e-mail IDs

Cec:

Subject:* Tender published

Priority : * Mediurmn (=]

Message Text:*
Elsource of B BB @ 2 i & 4 BIU E=== &8 @B@AE
Morrnal = N Font S g Sizc B8 e AT [=]
You have been invited by a Procuring Entity to participate in a below mentioned e-Tender: ;I

Tender ID: 1746

Reference Mo: irnop&2

Procuring Entity: RNB-ORG-PECQ

Tender Closing Date: 17 May 2011 18:35

Tender Brief/ Title: Procurement of Computer Goods

Flease go to Tender Dashboard, to prepare and Lodge e-Tender.

Warm Regards,
e-GP Support Team.

a Ll

Click on "Save as Draft", Message will be saved in Draft folder

m m<—+ Click on "Send", Message will be sent

Screen-B8

2.5.2 Message can be created in “Rich Text Area” as shown. Priority of message can be
set for the message by selecting “Low, Medium, High”. After composing of
message, User can either “Send” the message or “Save as Draft”.

2.5.30nce the message is Sent, system will prompt message “Message Sent
Successfully” and the mail will be available in “Sent Folder”.

2.6 Message Box >> Inbox

2.6.1 Inbox basically is the storage of messages which User will receive from other User.
User will be able to View, Open and Search messages.

2.6.2 View Message—> User can see all messages in Inbox in the grid table (From,
Subiject, Priority, Date and Time). (As shown in Screen —B9)

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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S.No From Subject Priority Date and Time
1 peuser@egp.com APP ID: 1032 APP Approval is required Hiah 16-May-2011 10:12:42
2 peuserfegp.com APP ID: 947 File to be processed in Workflow High 26-Apr-2011 15:35:00
3 peuser@egp.com Tender ID : 411 File to be processed in Workflow High 23-Apr-2011 15:19:00
4 peuser@egp.com Tender|D: 411 File to be processed in Yorkfow High 23-Apr-2011 14:53.00
5 peuseri@egp.com APP ID: 895 APP Approval is required High 22-Apr-2011 13:12:00
6 peuserfegp.com APP ID: 899 File to be processed in Workflow High 20-Apr-2011 09:53:00
7 peuser@egp.com APP ID: 898 File to be processed in Workflow High 20-Apr-2011 09:24:00
8 peuser@egp.com Tender 1D : 405 File to be processed in Workflow High A7-Apr-2011 16:53:00
9 peuser{egp.com APP ID: 894 File to be processed in Workflow High 17-Apr-2011 16:36:00
10 peuseri@egp.com APP ID: 848 File to be processed in Workflow High 05-Apr-2011 11:27:00
I 4 <a Page[t of2 e ulE
Screen-B9

2.6.3 Open Message—>User can select & click on the link to open message and view the
message with values (Subject, From, To, Cc, Priority, Message body) with some
more functionality mentioned in below table (As shown in Screen —B10&Screen -
B11)

Messages

S.No From Subject Priority Date and Time
1 peuser@eap.com APP ID: 1032 APP Approval is reguired High 16-May-201110:12:42
2 peusergeyp.com AP'ID: 947 File to be processed in Workflow High 26-Apr-2011 15:35:00
3 peusergegp.com P{am:ler 1D : 411 File to be processed in Workflow High 23-Apr-2011 15:19:00
¢ |peuser@egpeom — glTenderin- 411 Fila tn be nrocessed inWorkdow High 23-Apr-2011 14:53:00
5 peuser@egp.cn‘ Select Message & Click onlink ol is required High 22-Apr-2011 13:12:00
[ peusergegp.com APP ID: 899 File to be processed in Workflow High 20-Apr-2011 09:53:00
T peuserf@egp.com APP ID: 898 File to be processed in Workflow High 20-Apr-2011 09:24:00
8 peuser@egp.com Tender ID : 405 File to be processed in Workflow High 17-Apr-2011 16:53:00
9 peusergeyp.com APP ID: 894 File to be processed in Workflow High 17-Apr-2011 16:36:00
10 peusergegp.com APP ID: 848 File to be processed in Workflow High D5-Apr-2011 11:27:00
p B < Page[t of2 w wi[a0=]

Screen-B10

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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[rosh | Renty | RenyTo an | “Forward |

Subject : APP ID: 1032 APP Approval is required 16-May-2011 10:12:42
From: peuser@egp.com

To: hopeuser@enp com

Cc:

Priority : High

Dear User,

Afile has come to you far processing. Detail of the file ta be processed is as mentioned below:

Module Name
Process

D

File Sent By

Annual Procurerment Plan (APF)
Aap Approval Workflow

1032

FE User- FE

Click here to process this file now. Oryau can perform below mentioned steps to process this file later on

1. Click on Workflow menu
2. Select Pending task

3. Click on Process link available in front of a paricularfile to be processed

Regards,
8-GP Help Desk.

Screen-B11

Trash When User View Message, on top User can click on “Trash”, to
remove the message from Inbox. Once message can then be found
in Trash Folder.

Reply When User View Message, on top User can click on “Reply”, User
can revert back to “From” eMail ID(s).

Reply To All When User View Message, on top User can click on “Reply”, User
can revert back to all i.e. “From” & “Cc” eMail ID(s).

Forward When User View Message, on top User can click on “Forward”,
User can forward the message to other User and input the values
“From” & “Cc” eMail ID(s).

Move To When User View Message, on top User can select from combo box

Folder folder and click on “Move To Folder”, in return message will be
moved to specific folder from Inbox.

2.6.4 Search Message—> User can use search condition as input values (Search in
[Subject, Message], Keyword, e-Mail ID, From Date, To Date — As shown in
Screen —B12) and result will be displayed in grid table.

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Inbox

Search In: _Select- |

Keyword : | | e-mail ID : |

Screen-B12

2.7 Message Box >> Sent Folder

2.7.1 User when send messages to any other user, message will be saved in “Sent” folder
(As shown in Screen — B13). User can select any specific message to view again

message.
Sent
Search In: --5elect-- LI

Keyword : | e-mail ID : |

[ |

Messages (-]

S.No To Subject Priority Date and Time
1 aul@egp.com APPID: 1032 File Approved by Approver High 16-May-2011 10:37:08
2 peuser@egp.com APP 1D:; 947 File to be processed in Workflow High 26-Apr-2011 15:37.00
3 peUSEr@egp.com Tender D : 411 Fileto be processed in Workiow High 23-Apr-2011 15:0200
4 aul@eap.com APP |D: 895 File to be processed in wWaorkdouw High 22-Apr-2011 13:16:00
L peuser@egp cam APP I1D: 883 File to be processed in Workflow High 20-Apr-2011 09:53:00
] peUsErEegn cam APP ID: 848 File to be processed in YWorkflow High 20-Apr-2011 09:25:00
7 peuser@egp.cam Tender |D : 405 File fo he processed in Workflow High 17-Apr-2011 16:54.00
8 peuserg@egp.com APP ID: 854 File to be processed in YWorkflow High 17-Apr-2011 16:37:.00
g peusergegp.com APP ID: 848 File to be processed in Workflow High 05-Apr-2011 11:28:00
10 aul@egp.com APP 1D 845 File to be processed in Workflow High 1-Mar-2011 16:28:00
b @ e <o Page[r of1 = s [o=]

Screen-B13

2.8 Message Box >> Trash Folder

2.8.1 Message which are deleted / removed by the User are shown in “Trash” folder. (As
shown in Screen — B14)

2.8.2 All Trash Messages gets displayed in grid table (From, Subject, Priority, Date and
Time).

2.8.3 User can also Search in Trash folder by using input values (Search in [Subject,
Message], Keyword, eMail ID, From Date - To Date).

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Trash

Search In: —-Select- j

Keyword : ‘ | e-maillD : ‘

T

Messages

S.Ho From Subject Priority Date and Time
1 ‘hnpeuser@egp com |We|cnmetn e-GF Partal | Lioww | A7-May-201117:09:13
2 ¢ 14 <a Paga|1 af 1 e w102

Screen-B14

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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2.9 Message Box >> Draft Folder

2.9.1 When User save the message, Message is moved to “Draft” folder. On Click on
“Draft” link, message saved by user will be shown in the grid (As shown in Screen
- B15). If User wants to send message from Draft then User has to click on “Edit”
link > Open Message> If any update in the message, user can update and Click on

“ ”
Send” button.

Draft

Searchin: _-Select- j

Keyword : ‘ | e-mail D : ‘
Messages

S.Ho From/To Subject Priority Date and Time Action

1 |peuser@egp com APPID: 1032 APP Approval is required Medium 17-May-2011 17:20:53 Edit
Faa:] 4 <a Page|h of 1 ws ulm.
Screen-B15

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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3. Annual Procurement Plan (APP)

3.1 My Annual Procurement Plan (APP >>My APP)

My Annual Procurement Plan

Financial Year | q_jyly-2010-30-Jurie-2011 v Budget type : - Select Budget Type -

ProjectName: | _ cejact project - v Status : - Pending -

APPID: APP Code :

‘ Search APP ’ Reset
5. No. APP ID APP Code Budget Type Project Name
1 Gd EGP-BC-001 Cievelopment Blood Camp
2 =l

63 EGP-HG-003 Ceveloprment Blood Camp

Screen — C1
3.1.1 Secretary User can search APPs which are created at Ministry Level by PE / AU
User. User can search their APPs by selecting Financial Year, Budget Type,

Project Name and Status.(As shown in Screen — C1)

3.1.2 Secretary User can come to know that how many APP’s are approved and how
many are pending.(As shown in Screen — C1)

3.1.3 Secretary User can click on “Dashboard” to View the details of APP selected (As
shown in Screen — C1)

3.2 All Annual Procurement Plan (APP >> All APPs)

3.2.1 Advanced Search for Annual Procurement Plan - Advance search facility is given to
Secretary User to search the APPs. (As shown in Screen — C2)

| |
Home  Message Box Tender‘ WDrkﬂnw-'. Eﬂuraluatinnl M_'-,rm:-::uunt! Helpl|I

Wednesday, 05 Oct, 2011 17 My2EP Last Login : Wedr

Screen — C2

3.2.2 Secretary User can search any APP with the input of necessary data as mentioned
below. (As shown in Screen — C3)

3.2.2.1 Selecting Ministry / Division / Organisation

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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3.2.2.2 Selecting Procuring Entity, Project Name, Financial Year, Procurement Nature,
Budget Type, Package Estimate Cost

3.2.2.3 Enter APP ID, APP Code, Package No., Value
3.2.2.4 Click on Select Category button

3.2.2.5 Secretary User has to click on “Search” button to search relevant APP

Advanced Search for Annual Procurement Plan

- Collapse

Select MinistryDivision

Organization :

Procuring Entity : - Select Procuring Entity -- [ve]

Project Name : - Gelect Project - ,,

Financial Year : 1-July-2010-30-June-2011 [ve] Budget Type : - Select Budget Type - v
Procurement Nature : - Select Mature — [v] Procurement Type: — Salect Type — vl
APPID : APP Code :

Package No.:

Package Estimated Cost: | _ ggjact tperation - ,, Value :

Category:

[E] select Category

leset
Screen — C3

3.2.30n submitting the same Secretary User will be able to see the APP search

results.(As shown in Screen — C4)
Annual Procurement Plan Search Results

Estimated Cost

APP I, - o - Procurement Nature, Package No, (in BD TK.},
T APP Code NINEIRE g e e HI=cy Project Name Description Procurement
Method
1 ity Org. of Telecommunication, Dhaka  Works Blood Camp EGP-HG-002, 20000000.00,
EGP-BC-001 | PE Office of Telecommunicatian onduction of Blood Camp in all the state OTH
D —
2 63, Org. of Telecommunication, Dhaka | SemicesBlood Camp | EGP-HG-003, 200000.00,
EGP-HG-003  PE Office of Telecommunication Caonduction of Blood Camp CS50
Page 101 1 1 Go To Page «First «Previous Next: Last»
Screen — C4

3.2.4 To view the package details, Secretary User has to click on “Description” link of that
APP. On Click, System will display the View APP — Package details on new page.
(As shown in Screen — C5)

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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View APP: Package Details J-| Save AsPDF = Print
Ministry : Department of Telecormmunication
Division : Division of Telecommunication
Organization : Org. of Telecommunication
PE Office and Code : PE Office of Telecommunication - PE-DOT
Budget Type : Development Project Name : Blood Camp

Key Fields Information:

APPID: B4

APP Code : EGP-BC-001
Financial Year : 2010-2011
Budget Type : Development
Project Name : Blood Camp
Procuring Entity : Wr. Razzak
District : Dhaka

Package Details:

Procurement Nature Wiorks
Type of Emergency Mormal
Package No EGP-HG-002
Package Description Conduction of Blood Camp in all the state
Lot Details:
Lot Mo, Lot Description aty Unit Estimated Cost {In BDT)
1 Canduction of Blood Camp in all the states 1.00 Package 20000000.00
Package Estimated Cost (In BDT) 20000000.00
Categary Social wark and related services; Health and social work services; Sacial work senvices; Social senvices
Approving Authority HOPE
PQ Requires No
Procurement Method Open Tendering Method
Procurement Type NGT
Source of Fund Aid Grant/ Credit
Development Partners Wiorld Bank
Tender Dates:
Expected Date of Advertisernent of Tender on e-GP wehsite 24-hlay-2011
Expected Date of submission of Tender 08-Jun-2011
Expected Date of Opening of Tender 03-Juk2011
Ezpected Date of Submission of Evaluation Report 24-Jul-2011
Expected Date of Approval for Award of Contract 07-Aug-2011
Expected Date of Issuance of the NOA 14-Aug-2011
Expected Date of Sighing of Contract 13-8ep-2011
Expected Date of Completion of Contract 11-har-2012
Total Time to Contract Signing 112

/| Save As PDF

Screen —C5
3.2.5 Save as PDF option — Secretary User will find “Save as PDF” option on right side
on the APP details page, on click system will ask to “Save” or “Open”. If Secretary
User clicks on “Save”, then system will save the APP details information in the
local system in PDF Format. If Secretary User clicks on “Open”, then system will
open the APP information in PDF Format. (As shown in Screen — C5)

3.2.6 Print option — Secretary User will find “Print” option on right side on the APP details
page and can take the printout in paper. (As shown in Screen — C5)

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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4. Tender Menu
4.1 My Tender (Tender >> My Tender)
4.1.1 In My Tender section, only those tenders will be displayed related to Ministry. For

this Secretary User has to click on “My Tenders” sub-menu (As shown in Screen —
D1)

Home _ Message Box aAPP ﬂTender Wurld]nw_

e o PR

Friday, 07 Oct, 2011 18:13:04 BST

Evaluation wnccnuntj e

EETY

Last Login : Friday, 7 Oct, 2011

Screen - D1

4.1.2 On click, System will show Search parameters through which Secretary User can
search like (Select Procurement Nature, Procurement Type, Procurement Method,
Tender ID, Reference No., Publishing Date From — Publishing Date To and Status)
and required result will be displayed in the grid. (As shown in Screen — D2) System
will show 5 tabs — “Under Preparation” | “Live” | “Processing” | “Archived” |

“ ”
Cancelled
My Tenders
- Collapse
Procurement Nature : - Select Nature =l
Procurement Type : — Select Type - =l
Pracurement Method : - Select Procurement Method - x|
D: Reference No :
Publishing Date From : =] Publishing Date To: =]
SlatlsE ~gelect- x|
Tender
Live  Processing Archived Cancelled
s ; Pr Nature, . . - Type, Publishing Date,
HNo. Reference No. Title Ministry, Division, Organization, PE Method Closing Date Dashhoard
1 133, Gands, Ministry of Aviation, NCT, 09-0ct-2011 12:14:00 , @
Inv-Ref- PKG-002-07102011 PE Office Min of Aviation oM 03-Mow-201112:14:00
Mo-001-07102011 | Procurerment of Computer Gaods and Stationery ftems
Page 1-1 1 Go To Page «First <Previous Next, Last»

4.1.2.1 Under Preparation Tab =By default, System will display Under Preparation Tab
and in which all the tenders which are still not Published but are at Preparation
Stage by PE User.

4.1.2.2Live Tenders Tab - Criteria for Live Tenders Tab is when the tenders gets
published then it will be displayed under “Live” Tab.

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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4.1.2.3 Processing Tenders Tab - Criteria for Processing Tab is wherein the tenders
closing date is lapsed and contract is not signed.

4.1.2.4 Archived Tenders Tab => Criteria for Archived Tenders Tab is wherein the
tenders contract has been signed

4.1.2.5Cancelled Tenders Tab =Criteria for Cancelled Tenders Tab is when the
tenders are cancelled by PE User of Ministry Office.

4.2 All Tenders (Tender >> All Tenders)

4.2.1In All Tender section, all tenders will be displayed related to any Ministry. For this
Secretary User has to click on “All Tenders” sub-menu (As shown in Screen — D3)

Home Messa_gn_e Bm:l APPl Wurkﬂuw! Eualuatiunl I'ul:-,.j.n.-::-::uuntj Helpi_

Friday, 07 Oct, 2011 18:14:16 BST My Tender Last Login : Friday, 7 Oct, 2011

Screen — D3

4.2.2 On click, System will show Search parameters through which Secretary User can
search like (Select Ministry / Division / Organization, Select Procuring Entity, Select
Procurement Nature, Select Procurement Type, Select Procurement Method, Enter
Tender ID, Enter Reference No., Select Publishing Date From — Publishing Date
To, Select Closing Date From — Closing Date To or Select Category) and required
result will be displayed in the grid. (As shown in Screen — D4) System will show 4
tabs — “Live” | “Archive” | “Cancelled” | “All”

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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All Tenders

Select Ministry/Division/Organization :

Procuring Entity - Select Oifice =

Procurement Nature : - Select Mature =l

Procurement Type : — Select Type - =l hiociismantital ol - Select Procurement Method - =
Tender 1D : Reference No :

From Publishing Date : =] To Publishing Date : =]

From Closing Date : j To Closing Date : j

Category:

Search | Reset |

Archive | Cancelled = All

Tender ID, Procurement Nature, - . y Type, Publishing Date and Time,
" 2 Title lar=n 2D O zat PUE Method Closing Date and Time
Minigtry of Aviation,
y 129, Winrks, North Division, NCT, 02-0ct-2011 16717,
Wark Invitation 001 Brief Description Helicopter Organisation, OTht 24-Oct2011 1517
PE Office Helicopter Organisation
Ministry of Aviatian,
3 13, Goods, Morth Divigion, MNCT, 02-0ct-2011 13:22,
021011 checking Helicopter Qrganisation, OTh 07-Mow-2011 1313
PE Office Helicopter Organisation
Ministry of Aviation,
3 128, Goods, North Divisian, NCT, 78-Sep-2011 1517,
2509111 JWCA Test case Helivopter Organisation, OTh 23-0ct-2011 1510
PE Ofiice Helicopter Organisation
- Winistry of Aviation,
a 127, HE(IEI; 361 P North Division, NCT, 21-8ep-2011 11:02,
Iny-Ref-Mo-20092011 P e tofC fer Gaod: Helicopter Organisation, OTht 26-Oct-2011 11:02
ORI SEI L ET SR PE Office Helicapter Organisation
Ministry of Aviation,
5 1286, Goods, Worth Divisian, NCT, 16-8ep-2011 1216,
witbheoy as per dot Helicoptar Organisation, OSTETH 23-0ck2011 11:48
PE Offiice Helicopter Organisation
Ministry of Aviation,
8 123, Works, North Divisian, NCT, 17-Sep-2011 12:00,
Tender-works-LTh Ag per doc Helivopter Organisation, LT 08-Oct-2011 11:58
FE Office Helicopter Otganisation
Ministry of Aviation,
7 122, Goods, Morth Division, NCT, 19-5ep-2011 15:36,
tenderLTh-gands s per dochjkhjk Helicopter Grganisation, LT 10-0ck-2011 15:37
PE Office Helicopter Organisation
Ministry of Aviation,
8 17, Winrks, Morth Divisian, NCT, 14-8ep-2011 19:21,
APP-OTM-works-NO pa 2z perdoc Helicopter Organisation, QTh 20-0ct-2011 19:20
PE Ofiice Helicopter Organisation
Minigtry of Aviation,
a 120, Goods, North Divisian, NCT, 14-Sep-2011 13:03,
APP-OTH As perdoc Helicopter Organisation, OThi 0f-Mov-2011 1303
PE Office Helicopter Organisation
Goods,
Agricuftural, horticultural, hunting and related Minlstry of Aviation,
" s om0 2020
IRF12001 " ; Helicopter Organisation, OThi 24-Oct-2011 11:48

rmarket gardening and horticulture, Cereals and
other crops Vegetables, horticultural products and
nursery

Page 10f 2 1 «First Previous Next, Last»
Screen — D4

PE Office Helicopter Organisation

4.2.2.1Live Tenders Tab =By default, System will show Live Tab and criteria will be all
the tenders which are published and still closing date and time is not over will be
displayed.

4.2.2.2 Archive Tenders Tab = Criteria for Archive Tenders tab will be all the tenders in
which closing date and time is over will be displayed.

4.2.2.3Cancelled Tenders Tab - Criteria for Cancelled Tenders Tab is when the
tenders are cancelled by PE User of Ministry Office.

4.2.2.4 All Tenders Tab =>Criteria for All Tenders Tab is where all the tenders will be
displayed.

Central Procurement Technical Unit (CPTU)
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5. Workflow

5.1 Workflow menu consist of 3 sub menu’s (Pending Task, Processed Task, Approved
Workflow)

5.2 Pending Task ( Workflow >> Pending Task)

5.2.1 Secretary User will click on “Pending Task” to process the file which is in workflow.
(As shown in Screen —E1)

Evaluation

Pending task

Processed task

Approved Workflow

Screen — E1

5.2.2 Secretary User can use search condition as input values (Module Name, Process
Name, APP/Tender ID, Processed By, From Processed Date and Time and To
Processed Date and Time — As shown in Screen — E2) and result will be
displayed in grid table.

s e

Screen — E2

5.2.3 If Secretary User wants to process the file, then click on “Process” link under Action
column and system will display Process file in Workflow page. (As shown in
Screen — E3) User will be shown File Details, Module, Process Name, Workflow
History, Workflow Level and User has to fill details — Comments, Select from
Action, Upload Document (Required document to be uploaded). Click on “Submit”
button.

Central Procurement Technical Unit (CPTU)
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Process file in Workflow

File Details : ew
Module Name : Annual Procurement Plan (APP
Process Name : App Approval Workflow
Comments :*
Elsource o B B3 @0 == & & BIU === @& BAE nma 5 Foo =) sze™| A A
Details are found to be correct, o file is processed
Action :* Forward =
Upload Document
Workflow History : S.No D Processed By Processed Date and Time Action Comments To Be Processed By Download
1 239 Minister Manish - Minister 15-0ct-2011 14:42 38 Forwarded ew Minister User - Minister Mo Files Uploaded
Workflow Level : Level No. Workflow Role Procurement Role Name of Official and Designation File On Hand
1 Starts By PE Minister Manish Minister NO
2 Reviewer Minister Minister User Minister YES
3 Ends By HOPE Minister Manish,Minister NO

[ suomn |
Screen — E3

5.3 Processed Task ( Workflow >> Processed Task)

5.3.1 Secretary User will click on “Processed Task” to verify the files which are processed
in the workflow. (As shown in Screen — E4)

Imliwl Evnlmtiml

Pending task

q
Processedtas

Approved Workflow

Screen — E4

5.3.2 Secretary User can use search condition as input values (Module Name, Process
Name, APP/Tender ID, Processed By, From Processed Date and Time and To
Processed Date and Time — As shown in Screen — E5) and result will be displayed
in grid table.

pdeie lame Process Mams
1] Frocesssd By

From Processed Dats and Tima i To Processed Dale and Time

3 &

Screen — E5

Central Procurement Technical Unit (CPTU)
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5.3.3 If Secretary User wants to view the details, then click on “History” link under Action
column and system will display Workflow History page. (As shown in Screen — E6)
User will be shown APP Information Bar / Tender Details with Workflow History in
the grid table.

Processed Date and

Sho Hodule Name Pracess Name ] Processed By - Action Tobe Processed By Action
1 Tender Technical Su 2503 |PE User-Tester-abe 01-Gep-201116:2412)  Forwarded  Hope User-Tester-abe

Commitee Appraval
2 Tender Technical Sub 2480 |PE User- Tester-abe H-Aug-2011165029|  Fowarded  Hape User- Tester-afc

Commitee Appraval
3 Tender Technical Su 2443 |PE User-Tester-abe W-Aug2011132845  Fowarded  Hope User-Testerabe

Commitee Appraval
4 Tender (ancel Tender 2471 |PE User-Tester-abe J-hug-2011144343|  Fowarded  Hope User- Tester-afc

Screen — E6

5.4 Approved Workflow ( Workflow >> Approved Workflow)

5.4.1 Secretary User will click on “Approved Workflow” link - once workflow is set for the
user, system will show details in Approved Workflow. (As shown in Screen — E7)

Imuim Evaluation

Pending task

Processed task
< Approved Wnrkﬂnw)

Screen — E7

5.4.2 Secretary User can use search condition as input values (Module Name, Process
Name, APP/Tender ID, Processed By, From Processed Date and Time and To
Processed Date and Time — As shown in Screen — E8) and result will be displayed
in grid table.

Screen — ES8

Central Procurement Technical Unit (CPTU)
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5.4.3If Secretary User wants to view the details, then click on “View” link under Action
column and system will display Process file in Workflow page. (As shown in
Screen — E9) User will be shown File Details, Module, Process Name, Workflow
History, Workflow Level and User has to fill details — Comments, Select from Action
(Pull — File to be pulled from other user), Upload Document (Required document to
be uploaded). Click on Submit button.

Sto Moduleliame Process Name D Action
1 Annual Procurement Plan (4PF) PP Approval 1604 ~ @0
<¥ View
2 Annual Procurement Plan (4PF) PP Approval 1605
View
3 Annual Procurement Plan (4PF) PP Approval 1607
View
4 Annual Procurement Plan (4PF) PP Approval 1608
View
Screen — E9

Central Procurement Technical Unit (CPTU)

IME Division, Ministry of Planning
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6. Evaluation

Note: All the screenshots taken under Evaluation Menu are with respect
to HOPE and PE Users. Similar screens will be displayed under Secretary
User while performing the respective activities.

6.1 Evaluation >> Opening Committee

6.1.1 Opening Committee Members are formed before Publishing of Tender Notice. These
members have to Login into system and click on “Opening Committee” link (As
shown in Screen - F1)

6.1.2 User can use search condition as input values (Select Ministry / Division /
Organization, Procuring Entity, APP/Tender ID, Ref. No., Opening Date and
Time - As shown in Screen - F2) and result will be displayed in grid table.

6.1.3 Click on “Dashboard” icon and System will display Tender with “Opening” Tab
selected. (As shown in Screen - F3)

My Account

Cpening Committes

Evaluation Caommittee

Tech. Sub. Committes

Tender validity Date Req

Evaluation Report Approval

Screen - F1

Central Procurement Technical Unit (CPTU)
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Opening committee listing

Select Ministry/Division ‘
IOrganization ;

Procuring Entity — Select Office - v

Opening Date and Time : I:I B

Screen — F2
Opening commiftee listing
Select MinisfrylDivision ‘ ¥
Organization: !
Procuring Enty: ~ Select Offce - B

ID: P Refo: :
Opening Date and Time: I:I =

Sho. | D Ref Ho. Brief Organization (ffice Opening Date and Time ~ Dashboard

meRet- | PKG-001123082011 . ,
UB8 ozt | ProvementoiConpuerGoogs | O eonETL ol LA ITTLS:

Page 10f1 First €Previous HNext) Last®

Screen — F3

Central Procurement Technical Unit (CPTU)
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6.1.4 Then respective TOC members have to click against their name, system will display
Name of the TOC members, Committee Role, Procurement Role, Is Decryptor or
NOT, Opening Status & Opening Date & Time. (As shown in Screen — F4)

Don't print and share the information and documents to anybody. Please
note that all the information is strictly confidential.

Don't disclose any of the information with anybody except TOR / POR to the
tenderers who have participated in a tender. If confidentiality is breached
then it will be treated as professional misconduct and it will be dealt with
section 64 of the Public Procurement Act 2006.

6.1.5 After clicking against name, system will fetch the TOC member user ID, password
and comments TOC member has to mentioned, at the end TOC member has to
click on “Submit” button (As shown in Screen — F5)

6.1.6 Once the Consent is given by the TOC member then system will display the
message on TOC member screen i.e. “Consent for opening given
successfully” (As shown in Screen — F6)

Notice ' Document | Corrigendum/Amendment Evaluation | NOA ' Contract Signing
Opening Committee View
Package Ho. PKG-001/23082011
Package Description Procurement of Computer Goods

Dont print and share the information and documents to anybody. Please note that all the information is strictly confidential

1
Dont disclose any of the information with anybody except TOR / POR to the tenderers who have participated in a tender. If confidentiality is breached then it will be

freated as professional misconduct and it will be dealt with section 64 of the Public Procurement Act 2006.

Committee Members Committee Role Procurement Role Is Decryptor (Yes/Mo)  Opening Status  Opening Date and Time
Chairperson HOPE Yes Pending
Nitin (TOC) Member TOCIPOC Yes Pending
Screen — F4

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Fields marked with (*) are mandatory.

e-mail 1D . nitinhope@abc.com

Password : * YT

Comments:* | || pgged In.

Screen — F5

Consent for Opening given successfully

Screen — F6

6.1.7 The moment all TOC members have logged in to the system then only “Verify Mega
Mega Hash” button will be activated on TOC members’ screen. Any one TOC
member can click on this button for an objective of “Verify the Mega Mega Hash”
(As shown in Screen — F7)

6.1.8 On successful verification on “Verify Mega Mega Hash” system will prompt the
message i.e. “Mega Mega Hash Verified Successfully” (As shown in Screen —

F8)

6.1.9 After verifying the “Mega Mega Hash” system will redirect TOC members to
“Decrypt All” & “Decrypt” window whereas TOC members will be in a spot to
“Decrypt All” the forms at a go OR form wise “Decrypt”, both the options would
be available to TOC members (As shown in Screen — F9)

Committee Members Committee Role Procurement Role Is Decrypior (Yes/o)  Opening Status  Opening Date and Time
Nitin {HOPE) Chairperson HOPE Yes Agreed 27-Aug-201112:35
Nitin {TOC) Member TOCIPOC Yes Agreed 27-Aug-201112:40

1. ToVerifythe Integrity of the Tenderer's Document click on ‘Verify Mega Mega Hash' button

Verify Mega Mega Hash

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Screen — F7

@ Mega Mega Hash verified successfully

Screen — F8
Form Name Action

Schedule of Reguirements Form Decryp
Technical Specifications Form
Lot No. 1

Lot Description Procurement of Computer Goods

BoQ Specification Form -1 Decrypt

BoQ Specification Form - 2 Decrypt

Grand Summary

Screen — F9

6.1.10 The moment click is made on “Decrypt” then system will display the message i.e.
“Form Decrypted successfully”. Once the decryption is done then TOC

members will be in a spot to view the Tenderer Response. (As shown in Screen —
F10)

Alert

Form Decrypted successfully

Screen — F10
6.1.11 After successful completion of “Decryption” process system will provide the
automated “Comparative & Individual Report”, whereas TOC members will be

able to see the Comparative as well as an Individual response of the tenderer. (As
shown in Screen — F11, 11 (A) & (B) )

Central Procurement Technical Unit (CPTU)
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Form Name Action

Schedule of Requirements Form Comparative Report | Individual Report

Technical Specifications Form

Lot No. 1

Lot Description Pracurement of Computer Goods

BoqQ Specification Form -1 Decrypt
BoQ Specification Form - 2 Decrypt

Grand Summary

Screen — F11
Package No Package Description
PKG-001/23082011 Procurement of Computer Goods
Schedule of Requirements Form

Schedule of Requirements Form - Header

Schedule of Requirements Form Table

Schedule Requirements Details
Schedule 1 Yes Yes
Schedule? Yes Yes
Schedule 3 Yes Yes

Schedule of Requirements Form - Footer

Systern Generated Report based onthe tender / propasal submitted by the Tenderers / Consultants

Screen — F11 (A)

Central Procurement Technical Unit (CPTU)
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Dash Techno Ltd

Schedule of Requirements Form

Schedule of Requirements Form - Header

Schedule of Requirements Form Table

Schedule Requirements Details
achedule 1 Yes
Schedule 2 Yes
achedule 3 Ves

Schedule of Requirements Form - Footer

This Schedule of Requirements Form is Electranically Signed oy M. Darshit Shah on behalf of Dash Techna Ltd

Nitin & Co

Schedule of Requirements Form

Schedule of Requirements Form - Header

3chedule of Requirements Form Table

Schedule Requirements Details
Schedule 1 Yes
Schedule 2 Yes
Schedule 3 Yes

Schedule of Requirements Form - Footer

This Schedule of Requirements Form is Electronically Signed by Mr. Niin Jadav on behalf of Nitin & Co
Screen — F11 (B)

6.1.12 Once the “Decryption” process of all the forms completed then system will
provides the Comparative & Individual Report of all the Technical and Commercial
Forms to TOC members. (As shown in Screen — F12)

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning



Schedule of Requirements Form

Technical Specifications Form

Lot No.

Lot Description

BoQ Specification Form -1
BoQ Specification Form - 2

Grand Summary

Tender Opening Report :

Tenderer's Hash :

Form Hame

Procurement of Computer Goods

TOR1 | TOR2

User Manual For Secretary- Page 32 of 87

Action

Comparative Report | Individual Report

Comparstive Report | Individual Report

Comparative Report | Individual Report

Comparative Report | Individual Report

Comparative Report | Individual Report

Screen — F12

6.1.13 After that system will display the “TOR1” Report to TOC members and all TOC
members need to give their Approval by click against their Name. (As shown in

Screen — F13)

Tender Opening Report 1

Priat < Go Back to Dashboard

Tender Detail
Tender i 2443 Invitation Referends Mo, : IrmeRet-ho-001-23082011
Closimg Date snd Timie: 28-Aug-2011 1621 Opening Date and Time : IT-Aug-2011 1156
Procuring Eslity ¢ officed
Hrief : PRG-0017 23082011
e Procurement of Comguler Goods
Lig View lotice
Tender Opening Report 1
Ministry Hame finisiry of ETL Divesaon Hamae :
Organitation'Agency Rame : Organigalion ol ET Procuring Estity : oficeT
Tender Package No. and Description:  PEG-00123082011 £ Procunemaent of Compubed Good
Procurement Data
Procurement Type Fanding By Budged Type Meihod
NCT GO8 ReEvefug Open Tendenng Wemmod
Procurement Plan
Approving Authority Approval Status
Approved

Mama: Hepe Uger

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Advertisement details
Newspaper Name Newspaper Date URL Page URL Publishing Date

Mo Records Found

Tender Date and Time
Date and Time of Publishing Date and Time of Closing
27-Aug-201111:15 28-Aug-201116:21

Opening Date and Time
QOriginal Date and Time
27-Aug-2011 11:56

Tender Document

Documents Sold Hos. of Submissions Nos. Withdrawn Nos. Substituted / Modified
2 2 0 0
TOC Members
Click on link to Sign Nitin (TOC)
Committee Role Chairperson Member
Designation RNBE-PE RNB-PE
PE Office RNB-ORG-PEQ RNB-ORG-PEQ
Electronically Signed TOR On
Screen — F13

6.1.14 After giving Consent to “TOR1” Report, TOC member has to click on “TOR2".
After that system will display the “TOR2” Report to TOC members and all TOC
members need to give their Consent same as like “TOR1” by click against their
Name. (As shown in Screen — F14)

Tender Opening Report 2 & Print @ GoBack to Dashboard
Tender Detail
Tender i : 2443 imvitation Relerence Mo.: ieve-RelHo-001-23082011
Closing Date and Time : 26-Aug2011 1621 Opsening Date and Time : IT-AUG-2011 1155
[Procuring Enbity : offcel

PRE-D01123082019

Bl : o
Procurement of Compuier Goods

| View Notice

Tender Opening Report 2
Ministry Nama : Misistry sl ETL Disisica Hames

Oeganizaboa' Agency Name Prociring Eniity

Tesder Package Moo asd Descripbion ! PEG

Tender Date and Time
Date and Tine of Publishing Dt &nd Tima of Cloging [Ciate and Time of Dpening Teadar Validity Date Tandar Secunty Validity Date

2T-kug-2011 1118 28-dug-2011 1821 2T-Aag-2011 1158 11-Sep-2011 27-Aug-2011

Tender Document
Dotumonis Soid Nos. of Submissions Hoes. Withdrawn Hos, Substituted | Modified
2 ] o

P

Central Procurement Technical Unit (CPTU)
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Name of Tenderer / Date and Time of Tender Security Tender Security Name of Bank & Branch, Tender Security |~ Tender Validity

S.Ho. Consultant Submission Type Amount Date of Issue Valid upto {Date) =~ upto (Date)
1 Nitin & Ca 27-hug-2011 11:55 Pay Order 1000.00 | Bank: Test Scheduled Bank 27-Aug-2011 11-Sep-2011
Branch: branch office 1
27-Aug-2011 11:58
2 Dash Techno Ltd 27-Aug-201111:52  Bank Guarantee 1000.00 | Bank: Test Scheduled Bank 27-Aug-2011 11-Sep-2011
Branch: branch office 1
27-fug-201111:57
TOR Report - Header
Company Hame Rank Amount Estimated Cost
Dash Techno Ltd 1 28000 444 35000.000
Nitin & Co 2 28800444 35000.000

TOR Report - Footer

TOC Members
Click on link to Sign Nitin (TOC)
Committee Role Chairpersan Member
Designation RNB-PE RNB-PE
PE Office RNB-ORG-PEQ RNB-ORG-PEQ

Electronically Signed TOR On

Screen — F14

6.1.15 The moment all the TOC members will give their Consent to both the reports i.e.
“TOR1 & TOR2" then only Chairperson will be in a spot to “Close” the same by
clicking on “Close”. (As shown in Screen — F15)

Tender Opening Report : OR1

Tender Opening Process ;

Tenderer's Hash :

Screen — F15

6.1.16 If TOC Members would like to “View” the hash of the Tenderer then the same can
be done by clicking on “View” against “Tenderer Hash” (As shown in Screen —
F16)

Tender Opening Report : OR1 OR2

Tender Opening Process :

Tenderer's Hash ;

Screen — F16

6.1.17 Then Tenderer wise Hash would be available to TOC members, by clicking on
“View” TOC member will be able to see the Hash of Techno - Commercial forms
of Tenderer.

Central Procurement Technical Unit (CPTU)
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View Tenderer's Hash <a Go Back
Tender Detail
Tender ID: 2443 Invitation Reference No.: Inv-Ref-No-001-23082011
Closing Date and Time : 28-Aug-2011 16:21 Opening Date and Time : 27-Aug-2011 11:56
Procuring Entity : office 1

Brief:

PKG-001/23082011
Procurement of Computer Goods

[} View Notice

Tender Mega Mega Hash : ebf1224673461319e13430e0e618d7c3455cf995

S. No.

1
2

6.1.18

6.1.19

6.1.20

6.1.21

6.1.22

Submitted Forms and

Tenderers | Consultants Mega Hash
Documents e-Signature
Nitin & Co 7637aa40c91949138ce 1acy 28dcc86111c93b03
Dash Techno Ltd b2134a38b3823780834a5c7524078116ecy 4ffe3c 2
Screen — F16

Last step in opening process i.e. “Close”, the moment all TOC Members have
gone through the “TOR1 & TOR2” then Chairperson will “Close” the same. To
“Close” the TOC, Chairperson has to give the comments and at the end need to
click the “Submit” button. (As shown in Screen — F17)

On successful closing of “TOC”, system will prompt the message on chairperson
screeni.e. “Tender closed successfully” (As shown in Screen — F18)

On clicking on “Send to PE” system will ask the confirmation to Chairperson i.e.
“Once you handover the Tender/Proposal including reports to PE, access of
all TOC/POC members will be frozen i.e. they cannot view the
Tender/Proposal including reports details” as an “OK” or “CANCEL” (As
shown in Screen — F19)

Provide the comments and click on “ Submit” button (As shown in Screen — F20)

On successful send of the same system will prompt the message on Chairperson
screen i.e. “Sent to PE Successfully” (As shown in Screen — F21)

Notice Document  Corrigendum/Amendment Evaluation | NOA | Contract Signing

Comments : * TOC is CLOSE]

Screen — F17

P
Q Tender closed successfully

Screen — F18
Central Procurement Technical Unit (CPTU)
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Tender Opening Report : TOR1 TORZ |

Tenderer's Hash :

Message from webpage ﬁ

3 1 Once you hand over Tender/Proposal including Reports to PE, access of
' all TOC/POC members will be frozen i.e. they cannot view the
tender/proposal including Reports details.

| oK Cancel

Screen — F19

Notice | Document | Corrigendum/Amendment Evaluation | NOA | Contract Signing

PE User: PE User

Comments :* TOC Report Send to PE|

&

Screen — F20

I.f 4l Sentto PE successfully

Tender Opening Report : Sentto PE for processing

Tenderer's Hash :

Screen — F21
6.1.23 For an objective of viewing the “TOR1 & TOR2" concern PE has to login to the

system then needs to Click on “Tender” then “My Tender”. (As shown in Screen
- F22)

Tende!

Create Tender

My Tender

All Tenders

Screen — F22

Central Procurement Technical Unit (CPTU)
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6.1.24 Then search window will be display to PE whereas PE can locate the Tender with
the help of different searching criteria viz. Procurement Nature, Procurement
Type, Procurement Method, Tender ID, Publishing Date From, Status,
Reference No and Publishing Date To. Once the Tender is found then PE has to
click on “Dashboard” Icon which would be available at last column. (As shown in
Screen — F23)

Collapse

- Sefect Nature —
Type — Select Type —
el Meelbiod © - Seled Procurement Memod - [=
] 2443
e Frod
~gglect- [w)
Tender Search Result
Under Proparation | Live Archived  Cancelled
s o, Procuremant Natare, Type, Publizhing Date,
Ministry, Dévision, Organization, PE Dashl rd
Ho. Rafarance Ho. Title e . Mathod Closing Date
1 2443, Gocds Minsstry o ETL NCT 2T-AUg-2011 111500
Inve-rtel-Ne-001- Organesation o ETL O 28-Aug-2011 16:2100
FI0E201 ocel
Page 1.1 1 o To Page

6.1.25 After that PE will be able to see the different tabs of Dashboard whereas PE needs
to Click on “Opening” tab (As shown in Screen — F24)

6.1.26 By clicking on “Opening” tab, PE will be able to see the “TOR1 & TOR2” link by
clicking on that link comprehensive report of the same will be display to PE. (As
shown in Screen — F25 & F26)

Notice ' Document  Corrigendum/Amendment | Payment Evaluation | NOA | Contract Signing

Opening Committee W

Tender Opening Report ; Send to TECIPEC Chairperson

Tenderer's Hash : ew

Screen — F24

Central Procurement Technical Unit (CPTU)
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Tender Opening Reporn 1

Blinesiry Hame sty of ETL Drvision Hanmse
Orpasdeaton Agency Name rpanisalion of ETL Procunng Entity ofice
Tendar Packags b asd Descriphon PRG-O0TI0E201 1 A Procuiemant of Compidsr Gond
Procurement Data
Procurament Type Fanding By Budget Type Mothod
NCT GO Rir#nus O Tendenng Memas
Procurement Plan
Applining fatheimy Appreal Stalus
Name: Hopa Uiser Approved
Tender Document
Documents Sold Nos. of Submissions Nos. Withdrawn Nos. Substituted / Modified
2 2 0 0
TOC Members
Committee Members Mitin (HOPE) Mitin (TOC)
Committee Role Chairperson Member
Designation RNB-PE RNB-PE
PE Office RNB-ORG-PEQ RNB-ORG-PEQ
Electronically Signed TOROn 29 Aug 2011 10:52 29 Aug 2011 10:53
Screen — F25
Tender Opening Report 2 {4 Print | save AsPDF <@ Go Back to Dashboard
Tender Detail
TenderID: 2443 Invitation Reference No. : Inv-Ref-No-001-23082011
Closing Date and Time : 28-Aug-201116:21 Opening Date and Time : 27-Aug-2011 11:56
Procuring Entity : office1
Brief: PKG-001/23082011
: Procurement of Computer Goods
[ view Notice
Tender Opening Report 2
Ministry Name : Ministry of ETL Division Name :
Organization/Agency Name : Organisation of ETL Procuring Entity : office
Tender Package No. and Description: ~ PKG-001/23082011 & Procurement of Computer Goods
Tender Date and Time
Date and Time of Publishing Date and Time of Closing Date and Time of Opening Tender Validity Date Tender Security Validity Date
27-Aug-2011 11:15 28-Aug-2011 16:21 27-Aug-2011 11:56 11-Sep-2011 27-Aug-2011
Tender Document
Documents Sold Nos. of Submissions Nos. Withdrawn Nos. Substituted / Modified
2 2 0 0
S. No. Name of Tenderer / Date and Time of Tender Security Tender Security Name of Bank & Branch, Tender Security  Tender Validity
U C 5 iSSi Type Amount Date of Issue Valid upto (Date) upto (Date)
1 Nitin & Co 27-Aug-2011 1155 Pay Order 1000.00 | Bank: Test Scheduled Bank 27-Aug-2011 11-Sep-2011
Branch: branch office 1
27-Aug-2011 11:58
2 Dash Techno Lid 27-Aug-201111:52 Bank Guarantee 1000.00 | Bank: Test Scheduled Bank 27-Aug-2011 11-Sep-2011

Branch: branch office 1
27-Aug-2011 11:57
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TOR Report - Header

Company Name Rank Amount Estimated Cost
Dash Techno Ltd 1 28000.444 35000.000
Mitin & Co 2 28800.444 35000.000

TOR Report - Footer

TOC Members
Committee Members Mitin (HOPE) Nitin (TOC)
Committee Role Chairperson Member
Designation RMNB-PE RMNB-PE
PE Office RMNB-ORG-PED RNB-ORG-PEO
Electronically Signed TOROn | 29 Aug 2011 11:01 29 Aug 2011 11:01

Screen — F26

6.1.27 For an objective of sending the same to TEC/PEC Chairperson, PE has to click on
“Send to TEC/PEC Chairperson” (As shown in Screen — F27)

6.1.28 Provide your comments and click on “Submit” button.(As shown in Screen — F28)

6.1.29 On the successful submission of the same system, System will prompt the
message on PE screen i.e. “Sent to TEC/PEC Chairperson Successfully” (As
shown in Screen — F29)

Notice ' Document  Corrigendum/Amendment | Payment Evaluation | NOA | Contract Signing

Opening Committee View

Tender Opening Report ; TOR1 | TORZ2 Send to TEC/PEC Chairperson

Tenderer's Hash : View

Screen — F27
Notice | Document | Corrigendum/Amendment | Payment Evaluation | NOA | Contract Signing
TECI/PEC Chairperson: Mitin (HOPE)
Comments : * Gone through the TOR1 & TOR2, Sending to TEC Chairperson
Screen — F28

Central Procurement Technical Unit (CPTU)
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O Sent to TEC/PEC Chairperson successfully

Screen — F29

6.2 Evaluation >> Evaluation Committee

6.2.1 Evaluation Committee Members are formed before Publishing of Tender Notice.
These members have to Login into system and click on “Evaluation Committee”
link (As shown in Screen —G1)

6.2.2 User can use search condition as input values (Select Ministry / Division /
Organization, Procuring Entity, Tender ID, Ref. No., Opening Date and Time -
As shown in Screen —G2) and result will be displayed in grid table.

6.2.3 Click on “Dashboard” icon and System will display Tender with Evaluation Tab
selected. (As shown in Screen — G3 & G4)

6.2.4 To Configure the TEC, Chairperson has to click on “Configure” (As shown in
Screen — G4)

[# Evaluation My Accoun

Opening Committee

Ewvaluation Committes

Tech. Sub. Committee
Tender Validity Date Req

Ewvaluation Report Approval

Screen - G1
Evaluation committee list ng
Select
Ministry/Division/Organization :
Procuring Entity : — Select Office — El
ID: Ref.No:
Opening Date and Time : =
=
Please ent™wablas BTl Criteria
Screen — G2

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning



User Manual For Secretary- Page 41 of 87

Evaluation committee listing

Select
Ministry/Division/Organization :

Procuring Entity : — Select Office — |Z|
ID: 2443 Rel.Ho:
Opening Date and Time : J
5. No. D Ref. No. Brief Organization Office Opening Date and Time = Dashboard
Inv-RefHo-001- | PKG-001/23082011 -
1 2443 23082011 Procurement of Computer Goads Organisation of ETL office1 27-Aug-201111.56
Page 1 0f 1 1 « ¢ y »
Screen — G3
Notice | Document | Corrigendum/Amendment | Opening NOA | Contract Signing

Evaluation Committee ViEw

Date and time of Committee Formation 23-Aug-2011 16:18
Evaluation Configuration
Estimated Cost View

Screen — G4

6.2.5 After clicking on “Configure” link, system will provide the Evaluation Type to TEC
Chairperson

1) Individual: Whereas all the TEC members have to do the individual evaluation
of the tenderer.

2) Team: Whereas any one member from TEC has to do the evaluation of the
tenderer.

After defining the Evaluation Type, TEC Chairperson has to click on the “Submit” button
(As shown in Screen —G5b)

6.2.6 On the successful configuration of the same system will prompt the message on
Chairperson screen i.e. “Configuration Done Successfully” (As shown in
Screen — G6)

Central Procurement Technical Unit (CPTU)
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Evaluation Committee -

Date and time of Committee Formation 23-Aug-2011 16:18

Evaluation Configuration Configure

Estimated Cost =

Evaluation Type diuidual i Team

Configure Evaluation Methodology

Evaluation Committee £

Date and time of Committee Formation 23-Aug-2011 16:18

Evaluation Configuration Configure

Estimated Cost View
Configure Evaluation Methodology
Evaluation Type & Individualeam
Select Member
@ Mitin (AU)
(™ Mitin (TEC)
Screen — G5

P
Q Configuration done successfully.

Screen — G6

6.2.7 Once the Configuration is done, after that each TEC member has to login with their

unique Login ID & Password by clicking against their name. (As shown in Screen —
G7)

6.2.8 After clicking against the name, system will fetch the TEC member user ID,
password and comments TEC member has to mentioned, at the end needs to click
on “Submit” button (As shown in Screen — G8)

6.2.9 On successful completion of Declaration system will display the message on TEC

member screen i.e. “Declaration Given Successfully” (As shown in Screen —
G9)
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Notice | D Corrigendum/A d o]

pening NOA Contract Signing

Evaluation Committee View

Date and time of Committee Formation 23-Aug-201116:18
Evaluation Configuration iew Configuration
Estimated Cost View
TSC Formation Required Yes
Clarification
Committee Name My TEC COM
Committee Members Committee Role Declaration Status Declaration Date and Time
Chairperson Pending
Hitin (AU} Member Pending
Nitin (TEC) Member Pending
Screen — G7

Fields marked with (*) are mandatory
Committee Member's Nitin (HOPE)
Name :
e-mail 1D : nitinhope@abc.com
Password : * [—

Declaration Text : | do hereby declare and confirm that | have no business or other links to any of the competing tenderer or Applicant

Comments : * Logged In for Technical -

Evaluation.

Screen — G8

@ Declaration given successfully
Screen — G9
6.2.10 The moment all the TEC members logged in to the system after that system will

display the “Declaration Status” as a “Declaration Given” along with
“Declaration Date and Time” (As shown in Screen — G10)

Committee Members Committee Role Declaration Status Declaration Date and Time
Nitn (HOPE) Chairperson Ceclaraion gen 2092011 1539 D
Hitin {AU) Member Declaration given 28-Aug-201115:41
Nitin {TEC) Member Declaration given 28-Aug-201115:40

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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6.2.12

6.2.13

6.2.14

6.2.15
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Screen — G10

If any member from TEC is having any sort of query against any tenderer then the
same can be addressed with the help of “Seek Clarification from Tenderer”.
Upon successful login by all the TEC members this link will be activated. (As
shown in Screen — G11)

Then TEC member has to ask the query, query always would be form specific.
Against each form TEC member can ask the query to tenderer by clicking on
“Seeking Clarification for a Form” and at last TEC member has to click on
“Submit” button. If TEC member would like to remove the same that also can be
done with the help “Remove” (As shown in Screen — G12, G13 & G14)

TEC member is also having the privilege to upload the query pertain document
along with the query. The same document TEC member can “Download” and
“Delete” (As shown in Screen — G15)

After posting of all the questions by TEC member then the same needs to send to
Chairperson with the help of tab i.e. “Click Here to Notify Chairperson once you
have posted all Questions” (As shown in Screen — G16)

On Click, System will display TEC Member message “Successfully Sent to
Chairperson” (As shown in Screen — G17)

Declaration
S. No. List of Tenderers Clarification Status Action
1 n & C
2 T Cla m Tendere
Mo Q n Posted yet
Lot No. Lot Description Action

Declaration

Procurement of Computer Goods
Evaluation Pending

Screen — G11

Company Details

Company Name : Mitin & Co

Package Information
Package No.: PKG-001/23082011
Package Description : Procurement of Computer Goods

Form Name Evaluation Status Action

Technical Specifications Form Pending ad Documen
e —

Schedule of Requirements Form Pending

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Screen — G12

Formm Name : Technical Specifications Form

Post Query

Query : Flease submit your 150 Details.

@

Screen — G13

Form Name : Technical Specifications Form

Post Query

Query: L

S.No. Member Name Query Action

1 Nitin (AU) Please submityour 150 Details

Screen — G14

@ File Uploaded Sucessfully

Fields marked with (*) are mandatory.

Document : *

Description : *

Instructions
Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 23MB.
Acceptable File Types xml xls, doc,docx xlsx pdf doc,bmp jpg.jpeg,png

Afile path may contain any below given special characters: (Space, - _, 1)

. . . File Size -
5. No. File Name File Description (in K8) Action

1 Document - A dacx Document - A 0 ¥

Screen — G15
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Declaration
5. No. List of Tenderers Clarification Status Action
1 fin & Co T
2 T 2EEK LAalCaN 0N T -:.1::
Mo Question Posted yet
Lot No. Lot Description Action
1 Pracurement of Computer Goods
Evaluation Pending
‘ Click here to notify Chairperson once you have posted all questions
Screen — G16
O Successfully sent to Chairperson
Screen — G17
6.2.16 TEC Chairperson will login to the system and locate the tender by clicking on

6.2.17

6.2.18

6.2.19

6.2.20

6.2.21

“Search” once the tender is found then click on “Dashboard” icon and System will
display Tender with Evaluation Tab selected. (As shown in Screen — G18)

Click on “Clarification”, whereas TEC Chairperson be able to see the link as a
“Seek Clarification from Tenderer” (As shown in Screen — G19)

TEC Chairperson can ask question / query / clarification from his end as well as he
can also send the query / question / clarification which were asked by other TEC
member to tenderer.

Then TEC Chairperson has to ask the query, query always would be form specific.
Against each form TEC Chairperson can ask the query to tenderer by clicking on
“Seeking Clarification for a Form” (As shown in Screen — G20)

TEC Chairperson may ‘Edit’ the question / query / clarification which were posted
by other TEC Members. (As shown in Screen — G21)

Then TEC Chairperson has to select the “Last Date of Response” whereas
before that Date Tenderer is bound to give the response of the asked question /
query / clarification by the TEC. (As shown in Screen — G21)
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6.2.22 Remarks & Post Question Tenderer, whereas TEC Chairperson needs to enter
the remarks in the given field and at the end click on “Post Question to
Tenderer”. (As shown in Screen — G21)

6.2.23 On successful submission of the same, system will redirect to the page whereas
TEC Chairperson will be able to see the status as “Posted to Tenderer” (As

shown in Screen — G22)

Evaluation committee listing

Select
Ministry/Division/Organization :
Procuring Entity : _ Select Office — E
D : 2443 Ref.No:
Opening Date and Time : ]
=
5. No. (1] Ref. No. Brief Organization Office Opening Date and Time | Dashboard
Inv-Ref-No-001- PKG-001/23082011 "
1 2443 23082011 Procurement of Computer Goods Organisation of ETL officet 27-Aug-2011 11:56 Q
Page 1 of 1 1 Go To Page A First <Previous MNext» Last®»
Screen — G18
Declaration
S No. List of Tenderers Clarification Status Action
1 | Nitin & Co - ek Clarification from Tenderer >

2 Dash Techno Ltd

Form Name
Technical Specifications Form

Schedule of Requirements Form

mons 10 TelJerer

Evaluate Tenderer

i Seek Clarification from Tenderer
Mo Question Posted yet

Screen — G19
Evaluation Status Action
Pending m | Upload Documen
Pending Seek Clarification for a form | Upload Document
Screen — G20
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Form Name : Technical Specifications Form

# Download Documents

S. No. Posted By Comments

Mo Comments found.

TEC / TSC Member Name : Nitin (AU)
5. Ho. Queries Edit Select
1 | Please submityour IS0 Details. m

Last Date of 2010812011 | [F
Response :*

Remarks:* Pl. submit asap. I

Post Questions to Tenderer
Screen - G21
Declaration
5. No. List of Tenderers Clarification Status Action
1 litin & Co Clarification Received Posted To Tenderer
2 |[DashT L E T
Lot No. Lot Description Action
1 Procurement of Computer Goods
Evaluation Pending
Screen — G22

6.2.24 Then Tenderer has to provide the response against the asked clarification by the
TEC. Once the same is posted by the tenderer after that all TEC members will be
able to see the tenderer response by clicking on “View Clarification & Question”
(As shown in Screen - G23)

6.2.25 By clicking “Evaluate Tenderer” TEC Member will be able to see the forms of a
tenderer. (As shown in Screen - G24)

6.2.26 Click on “Evaluate Form” (As shown in Screen - G25)

6.2.27 TEC Member has to provide the “Reason” for it why the Tenderer has Accepted /
Rejected, what is reason behind the same? (As shown in Screen - G26) at last
click on “Submit” tab. (As shown in Screen - G26)
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6.2.28 The moment evaluation is completed, TEC Member will be able to see the status of
the same as “Accepted or Rejected” (As shown in Screen - G27)

Company Details

Company Name : Mitin & Co
Form Name : Technical Specifications Form ¥ Download Documents
TEC I TSC Member Name : Nitin (AU)

§. No. Query Clarification
1 Please submit your 150 Details 150 Certificate is as atttached.

§. No. Posted By TSC Comments
Mo Comments found.

Screen — G23
Declaration
8. No. List of Tenderers Clarification Status Action
1 Mitin & Co Clarification Received Posted To Tenderer
2 Dash Techno Ltd -
Lot No. Lot Description
1 Procurement of Computer Goods
Evaluation Pending
Screen — G24
Declaration
Company Details
Company Name : Mitin & Co
Package Information
Package No.: PKG-001/23082011
Package Description : Procurement of Computer Goods
Form Name Evaluation Status Action
Technical Specifications Form Pending
Schedule of Requirements Form Pending Evaluate Farm

Screen — G25

Central Procurement Technical Unit (CPTU)
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Form Name : Technical Specifications Form

Tender Details
Package No.: PKG-001/23082011

Package Description : Procurement of Computer Goods

TEC | TSC Member Hame : Nitin (AU}
S. No. Questions Answer

1 Please submit your IS0 Details. 150 Certificate is as afttached.

Evaluation @) Accept @) Reject
Details are as per the PQ| -

&>

Screen — G26

Declaration = Eval. Report

Company Details

Company Name : Nitin & Co
Package Information
Package No.: PKG-001/23082011
Package Description : Procurement of Computer Goods
Form Name Evaluation Status Action

Technical Specifications Form Accepted

Schedule of Requirements Form Accepted

Screen — G27

6.2.29 After completion of “Evaluation”, TEC Member will be able to see the link as “Fill
Evaluation Form (Tender Evaluation Report 1)” by clicking on the same one
form would be appear to TEC Member whereas TEC Member has to provide the
response in the form of Yes/No. (As shown in Screen - G28)

6.2.30 Save, once the response is provided against (Tender Evaluation Report 1) and
(Tender Evaluation Report 2) at last TEC Member needs to click the “Save”
button of an objective of “Save” the same. (As shown in Screen - G29)

6.2.31 Before sending the same to TEC Chairperson, View and Modification is possible
but once the click is made on “Notify Chairperson if Evaluation Finalized” after
that the same is not possible. (As shown in Screen — G30)
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Declaration | Eval. Report

S.MNo. List of Tenderers Clarification Status Action
1 | Nitin & Co Clarffication Received Posted To Tenderer
View Query / Clarification
Edt| View
2 | Dash Techno Ltd - Edit| View
Lot Ho. Lot Descripfion
1 Procuremant of Computer Goods Fill Evaluation Form (Tender Evaluation Repart 1| )
il Evaluation Form (Tender Evaluation Re %
e ——
Criteria Dasl) Jaakgg Ltd P
Tender Validity () (Yes )

Tender Security

Subcontractor's Information given or not (If any)

Tender Contents

Tenderer Information

Eligibilty Declarations

Trade license or Equivalent

Taxation Obligations Documents or Equivalent

Legal Capacity

Litigation Histary

e el e

SRR ERREN

Solvency

Country of Origin
Authorization Letter confirming the signatory of the Tenderer from Qrganization
Accepted in preliminary Evaluation

Screen — G28
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Technical Responsiveness Report

Ministry Name : Ministry of ETL Division Name :
Organization/Agency Name : Organisation of ETL Procuring Entity : office!
Tender Package No. and Description : PKG-001/23082011 & Procurement of Computer Goods

Lot Ho. and Description : 1 & Procurement of Computer Goods

Procurement Data

Procurement Type Procurement Method
MCT Open Tendering Method
Procurement Plan
Approval Approval Status of
Status Budget Type Official Estimates
Approved Revenue
Criteria
- Conformity of the Technical . Conformity of the
Name of Tenderer £ ‘gm‘: g Specifications and other Q-I;E?fi;[:;:n Scheduled of EV:{:?J:’“
parameters Requirements
Dash Techno Ltd Yes[=] Yes[=] Yes =] Yes[=]
Mitin & Co ‘r’ele‘ Yele‘ ‘(ele‘ Yele‘
Screen — G29
Declaration Clarification
S. No. List of Tenderers Clarification Status Action
1 [Nitin&Co Clarffication Received Posted To Tenderer
View Query | Clarification
2 | DashTechnoLtd - Edit| View

Action

Lot No. Lot Description

Fill Evaluation Form (Tender Evaluation Report 11| View
Tender Evaluation Repart 1

1 Procurement of Computer Goods

Fill Evaluation Form (Tender Evaluation Repart 2)| View
Tender Evaluation Report2

Notify Chairperson if evaluation finalized

Screen — G30

6.2.32 TEC Chairperson will login to the system and locate the tender by clicking on
“Search” once the tender is found then click on “Dashboard” icon and System will
display Tender with Evaluation Tab selected. (As shown in Screen — G31)
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6.2.34

6.2.35

6.2.36

6.2.37
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Click on “Eval. Report”, whereas TEC Chairperson be able to see the link as a
“Finalize Responsiveness” against each Tenderer name (As shown in Screen —
G32)

Clicking on “Finalize Responsiveness” TEC Chairperson will be able to see the
status of the Evaluation Status which is done by TEC members for each Tenderer
against each form. (Evaluation would be in form of either as an Accepted or
Rejected) (As shown in Screen — G33)

If required TEC Chairperson may ask the clarification to TEC Member by clicking
on “Seek Clarification from Committee Member” (As shown in Screen — G33)

TEC Chairperson can evaluate, by selecting Technical Non Responsive or
Technical Responsive against each Tenderer. (As shown in Screen — G33)

Once the Evaluation Status is selected by TEC Chairperson then click on
“Submit” button (As shown in Screen — G33)

Evaluation committee listing

Select

Ministry/Division/Organization :

Procuring Entity : _ Select Office — E
ID: 2443 Ref.No:
Opening Date and Time : J
=1
5. No. D Ref. No. Brief Organization Office Opening Date and Time = Dashboard
Inv-Ref-No-001- | PKG-001/23082011 ’
1 2443 23082011 Procurement of Computer Goods Organisation of ETL officet 27-Aug-2011 11:56
Page 1 of1 1 Go To Page “« { » »
Screen — G31
Declaration Clarification

Finalize Evaluation Status :

Lot No:

S. No. List of Tenderers Finalized Evaluation Status

Lot Description: Procurement of Computer Goods

Screen — G32

Central Procurement Technical Unit (CPTU)
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Clarification

Company Hame : Nitin & Co

Tender Details

Package HNo.: PKG-001/23082011
Package Description : Procurement of Computer Goods
5. No. Form Name Nitin (AU} Nitin (HOPE) Nitin {TEC)

1 Technical Specifications Form

6.2.38

6.2.39

6.2.40

6.2.41

6.2.42

6.2.43

6.2.44

@ @ Technically Respansive () Technically Non-responsive

Screen — G33

After Finalize Evaluation Status by Chairperson, Chairperson will be able to see
the (Tender Evaluation Report 1 and Tender Evaluation Report 2) by clicking
on “Configure” respective report will get displayed to Chairperson (As shown in
Screen — G34)

In this report Chairperson has to select the response in the form (Yes / No) and
need to save the same by clicking on “Save” (As shown in Screen — G35)

Then the same has to notify to TEC Members by clicking on “Notify Member to
Sign the Report” (As shown in Screen — G36)

System will show you an alert message i.e. “Do you really want to Notify
Members” after notifying the same it cannot be change / modify. (As shown in
Screen — G37)

All TEC members have to view the TER1 and TERZ2, also need to sign the report
by login to the system by clicking on “View and Sign” (As shown in Screen —
G38)

By click on view and sign, TEC Member will be able to see their name against their
name they have to provide the information viz. Password, Agree or Disagree and
Comments. (As shown in Screen — G39)

Once the information is submitted and selected after that TEC member has to click
on “Sign” (As shown in Screen — G40)

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning



Declaration Clarification

Finalize Evaluation Status :
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S lo. List of Tenderers Finalized Evaluation Status Action
1 | Nitin& Co Technically Responsive Finalize Responsivengss

2 | Dash Techno Lid

Lot Ho: 1

Lot Description; Procurement of Computer Goods

Technically Responsive Finalize Responsivengss

Tender Evaluation Report1  View [embers E-;aluatic

Tender Evaluation Report2 | View [embers Evaluation | Configure

Criteria
Tender Validity
Tender Security
Subcontractors Information given or not (If any)
Tender Contents
Tenderer Information
Eligibilty Declarations
Trade license or Equivalent
Taxation Obligations Documents or Equivalent
Legal Capacity
Litigation History
Solvency

Country of Origin

Authorization Letter confirming the signatory of the Tenderer from Organization

Accepted in preliminary Evaluation

Screen — G34

Dash Techno Ltd Nitin & Co

Ye

F
3
[

<
@
n

ajlajia

<
@
n

-
@
]

ajlajia

5
g
&

Ye

HiHIE

Yes

Screen — G35
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Declaration Clarification
Finalize Evaluation Status :
S. No. List of Tenderers Finalized Evaluation Status Action
1 | Nitin&Co Technically Responsive Finalize Respansivensass

2 | Dash Techno Lid

Technically Respansive

Lot No: 1

Lot Description: Procurement of Computer Goods

Tender Evaluation Report 1 View Members Evaluation | Configure @Motify Members to Sign the Report [Jview and Sign
Tender Evaluation Report2 | View Members Evaluation | Configure | MNotify Members to Sign the Report | View and Sign

Screen — G36

Message from webpage

S|

—,

@ Do you really want to Motify Members?
k- 4

Tender Evaluation Report 1
Tender Evaluation Report 2

Wiew and Sign

Finalize Responsiveness

QK Cancel
A= — L
Screen — G37
Declaration Clarification
Lot No: 1
Lot Description: Procurement of Computer Goods

Screen — G38
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| do hereby declare and confirm that | have no business or other links 1o any of the competing Tenderers,

The Evaluation Committee cerfifies that the examination and evaluation has followed the requirements of the Act the Rules made there under and the terms and conditions of the
prescribed Application, Tender or Proposal Document and that all facts and information have been correctly reflected in theBvaluation Report and, that no substantial or important
information has been omitted.

TEC Members
TEC Members
Hame Nitin (AU) Nitin (HOPE)
Committee Role Member Chairperson Member
Designation RNE-PE RNB-PE RNB-PE
PE Office RNB-ORG-PED RMB-ORG-PED RNB-ORG-FPED

Signed Tender Evaluation Report - - -
10n

Screen — G39

Fields marked with (*) are mandatory

Committee Member's Mitin {TEC)
Hame :

e-mail 1D : nitinteci@abc.com

LL Ll LRy ]
| Agree |E|
Agree I

Screen — G40

6.2.45 The moment “TER1 & TER2" reports sign by all the TEC Members, then system
will generate the “Price Comparative Report” (As shown in Screen — G41)

6.2.46 In this report system will display the L1, L2 and so on. TEC Chairperson has to

save the same by clicking on “Save Report”. (As shown in Screen — G42)
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6.2.47 Once the “Price Comparative Report” gets saved then system will generate the
“TER3 and TER4” (As shown in Screen — G43)

6.2.48 Then the same has to notify to TEC Members by clicking on “Notify Member to
Sign the Report” (As shown in Screen — G43)

6.2.49 System will show you an alert message i.e. “Do you really want to Notify
Members” (As shown in Screen — G44)

Declaration Clarification

Finalize Evaluafion Status :

5. No. List of Tenderers Finalized Evaluation Status Action
1 |Nitin & Co Technically Respansive Evaluated
2 | Dash Techno Lid Technically Responsive Evaluated
Lot No: 1
Lot Description: Procurement of Computer Goods

Tender Evaluation Report 1 ew Members Fvaluation | View

Price Comparison Report

Screen — G41
Price Comparison Report {a Go back to Dashboard
Tender Detail
TenderID: 2443 Invitation Reference Ho. : Inv-Ref-No-001-23082011
Closing Date and Time : 28-Aug-201118:21 Opening Date and Time : 27-Aug-201111:56
Procuring Entity : office
Brief PKG-001/23082011
' Pracurement of Computer Goods
[ View Notice
TER Report - Header
Company Name Rank Amount Estimated Cost
Dash Techno Lid L1 28000444 35000.000
Nitin & Co L2 28800444 35000.000
TER Report - Footer
Sﬂve Report
Screen — G42

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Jender Evaluation Report 4

6.2.50

6.2.51

6.2.52

6.2.53

6.2.54

6.2.55

ender Evaluation Report 3
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Dash Techno Lid

| 0] u Cancel

Screen — G44

TEC Chairperson also has to do the “Post Qualification” of the tenderer by
clicking on “Post Qualification”. By clicking on “Process” the same can be
processed further. (As shown in Screen — G45)

Then click on “Initiate” for an objective of to initiate the “Post Qualification” (As
shown in Screen — G46)

System will display the name of L1 tenderer, then Chairperson has to decide
whether the site visit is required or not (if required then YES, if not required then
NO). If YES is selected then system gives the option where as TEC Chairperson
can select the Date for the same. At last TEC Chairperson, has to provide the
comments and at last needs to click on “Submit” button (As shown in Screen —
G47)

On successful completion of the same system will prompt the message i.e. “PQ
Process Initiated Successfully” (As shown in Screen — G48)

After successful initiating of the same, TEC Chairperson can View, Edit and
Upload document if required (As shown in Screen — G48)

Click on “Complete” to complete the post qualification process whereas TEC
Chairperson has to “Qualify / Disqualify” the tenderer. At the end TEC
Chairperson has to provide the comments and then click on “Submit” button. (As
shown in Screen — G49)
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Declaration Eval. Report Clarification

Lot o. Lot Description Post Qualfication
1 Procurement of Computer Goods

Screen — G45

Lot No. 1

Lot Description Praocurement of Computer Goads

Post Qualification
_— NOA Acceptance  Date and Time of '

Rank Tenderer Post Qualification Status Satus Post Qualcaton Action
Mo records faund

Screen — G46

Declaration | Eval. Report | Clarification

Company Name : Dash Techno Lid

Site Visit Yes
Requires?:
Site Visit Date and

Time :

Comments :

Screen — G47

Central Procurement Technical Unit (CPTU)
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@ PQ Process initiated successfully

Lot No. 1
Lot Description Procurement of Computer Goods
Post Qualification Initiated
S NOA Acceptance = Date and Time of ;
Rank Tenderer Paost Qualification Status Status Post Qualification Action
L1 Dash Techno Ltd Pending Pending

Screen — G48

Declaration = Eval. Report Clarification

Tenderer: Dash Techno Ltd

Post Qualification

Status . @

Comments -
Screen — G49

6.2.56 After “Post Qualification” is done by Chairperson, All TEC members have to view
the TER3 and TER4 also needs to sign the report by login to the system by
clicking against their name. (The process is same as like TER1 and TER2) (As
shown in Screen — G50 and 51)
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Tender Evaluation Report 3 - Financial Evaluation and Price Comparison [ Print <@ Go Back to Dashboard

Tender Detail

TenderID: 2443 Invitation Reference No. : Inv-Ref-MNo-001-23082011
Closing Date and Time : 28-Aug-2011168:21 Opening Date and Time : 27-Aug-2011 1156
Procuring Entity : office

PKG-001/23082011

Brief: Procurement of Computer Goods
[ view Notice
Financial Evaluation and Price cnmparisnn

Ministry Name : Ministry of ETL Division Name :

Organization/Agency Name : Organisation of ETL Procuring Entity : office1
Tender Package No. and Description : PKG-001/23082011 & Procurement of Computer Goods

Lot No. and Description : 1 & Procurement of Computer Goods

Procurement Data

Procurement Type Procurement Method
NCT Open Tendering Method
Procurement Plan
Approval Approval Status of
Status Budget Type Official Estimates
Approved Revenue -
Price Evaluation
TER Report - Header
Company Name Rank Amount Estimated Cost

Dash Techno Lid L1 28000.444 35000.000
Nitin & Co L2 28800.444 35000.000
TER Report - Footer

Post Qualification

Name of Tenderer Status

Mo Records Found

| do hereby declare and confirm that | have no business or other links to any of the competing Tenderers
The Evaluation Committee certifies that the examination and evaluation has followed the requirements ofthe Act, the Rules made there under and the terms and conditions of the
prescribed Application, Tender or Proposal Document and that all facts and information have been correctly reflected in theEvaluation Report and, that no substantial or important

information has been omitted.

TEC Members

TEC Members

Name Mitin (AU} Mitin (TEC)
Committee Role Member Chairperson Member
Designation RMNB-PE RMB-PE RNB-PE
PE Office RNB-ORG-PEQ RNB-ORG-PEQ RNB-ORG-PEQ

Signed Tender Evaluation Report | -
30n

Screen — G50

Central Procurement Technical Unit (CPTU)
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Tender Evaluation Report 4 - Final Evaluation Report [ Print @ Go Back to Dashboard

Tender Detail

TenderID: 2443 Invitation Reference No. : Inv-Ref-No-001-23082011
Closing Date and Time : 28-Aug-201116:21 Opening Date and Time : 27-Aug-2011 11:58
Procuring Entity : office1

PKG-001/23082011

Briet : Procurement of Computer Goods
[ view Notice
Final Evaluation Report
Ministry Name : Ministry of ETL Division Name :
Organization/Agency Name : Organisation of ETL Procuring Entity : officet

Tender Package No. and Description : PKG-001/23082011 & Procurement of Computer Goods

Lot No. and Description : 1 & Procurement of Computer Goods

Procurement Data

Procurement Type Procurement Method
MNCT Open Tendering Method
Procurement Plan
Approval Approval Status of
Status STEEAETR Official Estimates
Approved Revenue

Name of Tenderer Recommended for Award

Dash Techno Lid
Post Qualification Report Clarification on Tenders
View Clarication on Tender has not taken place
TEC Members
TEC Members
Name Nitin (3U) Nitin (TEC)
Committee Role Member Chairperson Wember
Designation RMNB-PE RNBE-PE RNB-PE
PE Office RNB-ORG-PEQ RNB-ORG-PEQ RMNB-ORG-PEQ

Signed Tender Evaluation Report ' -
40n

Screen — G51

6.2.57 Once all the Technical Evaluation Reports are viewed and signed by all TEC
members then “Send to AA” link will be activated to Chairperson. (As shown in
Screen — G52)

6.2.58 TEC Chairperson can send the “TER1, TER2, TER3 and TER4" to Approving
Authority “AA / HOPE / AO”. TEC Chairperson can select the concern official from
the combo box, put the necessary comments and “Submit” (As shown in Screen
— G53)
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Declaration Clarification | Post Qualification

Finalize Evaluation Status :

5. No. List of Tenderers Finalized Evaluation Status Action
1 Mitin & Co Technically Responsive Evaluated
2 Dash Techno Ltd Technically Responsive Evaluated
Lot No: 1
Lot Description: Procurement of Computer Goods
Tender Evaluation Report 1 View Members Evaluation | View

Tender Evaluation Report 2 embers Evaluation | View
Dash Techno Ltd
Price Comparison Report
Tender Evaluation Report 3 View
Tender Evaluation Report 4 jew
Send Evaluation Report to AA
Screen — G52
Fields marked with (*} are mandatory
o
officre’s jlame : Hope User
‘ Elsoure of BBy @ 252 & B I U E=== @ @@= nNomal T
Font sl BEECh
T AT B
Send for an Approval
4
Reference Document : Uploag
File
S. No. File Name File Description Size Action
{in Kb}

Mo records found.

Screen — G53
6.3 Evaluation >> Tech. Sub. Committee
6.3.1 At the time of evaluation if TEC Chairperson wish, Chairperson can also request to

PE for TSC (Technical Sub Committee) by clicking on “Make Request for TSC
formation to PE” (As shown in Screen — H1)
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6.3.2 On successful request of the same system will prompt the message as “Technical
subcommittee formation request send successfully” (As shown in Screen —
H2)

Evaluation Committee W
Date and time of Committee Formation 01-Sep-2011 15:47
Workflow ew | View Workilow Histor

Evaluation Configuration

TSC Formation Required

Screen — H1

i
O Technical Sub Committee formation request sent successfully.

Evaluation Committee EW

Date and time of Committee Formation 01-Sep-201115:47
Workflow ew | View Workflow Histor

Evaluation Configuration ew Configuration

TSC Formation Required Yes

Screen — H2

6.3.3 PE will login to the system and click on “Tender >> My Tender” (As shown in
Screen — H3)

6.3.4 PE can use search condition as input values (Select Ministry / Division /
Organization, Procuring Entity, APP/Tender ID, Ref. No., Opening Date and
Time) and result will be displayed in grid table. Click on “Dashboard” icon and
System will display Tender with Evaluation Tab selected. (As shown in Screen —
H4)

Create Tender

My Tender

All Tenders

Screen — H3

Central Procurement Technical Unit (CPTU)
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- Babact Nature - -

nent Type Seloct Type

Procurement Method Selied Pracurement Mithod
o: Reference No
Publishing Mt From Publihing Date To

Status —Setect [v]

Tender Search Result
Under Preparation  Live Processing Cancelled

Procurement Nature,
Tithe

8 1D, " Publishing Date,
No. Reference No. Ministry, Dwision, Organization, Pt
Ministry of ETL.

Type, 0
Method Closing Date
NCT, 27-Aug-2011 11:15:00
Qrganisation of ETL. o™ 20-Aug-2011 16:21:00
aofficed

Screen — H4

2443 Goods
Irre-Ret-No-001-
23082011

6.3.5 PE will be able to see the two options

0 Create TSC - Whereas PE can create a new TSC by selecting members

0 Use Existing Committee - Whereas PE can search the committee which
was already formed in past. (As shown in Screen — H5)

0 Atlast“Submit” on the same. (As shown in Screen — H6 (A) & (B))

6.3.6 If PE wants to “Edit or View” the TSC committee formed then PE has to click on
“Edit TSC” and “View TSC” links (As shown in Screen — H7)

6.3.7 Click on “Workflow” for putting the TSC to get the approval (As shown in Screen —
H7)

6.3.8 Specify the number of viewers if any or if not provide “0” and click on “Submit” (As
shown in Screen — H8)

6.3.9 Select the “ Starts By and End By” click on “Submit” (As shown in Screen — H9)

6.3.10 Once the members are specified then put the same in process by clicking
“Process File in Workflow” (As shown in Screen — H10)

6.3.11 Provide the comments in to the comments field and click on “Submit” button (As
shown in Screen — H11)

6.3.12 On successful submission, system will prompt the message i.e. “File Processed
Successfully” (As shown in Screen — H12)

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning



Notice | Document | Clarification | Corrigendum/Amendment | Payment | Opening

Advertisement

Evaluation Committee

Date and time of Committee Formation
Workflow

Validity and Security Extension
Debriefing on Tender

Technical Sub Committee Formation

Workflow

Committee Hame : * tsccomm

Minimum Members Required : 2

Maximum Members Required 3

Members Name

ECM

External User

Searchby:* Cammitee Name ]

Select S.No. Tender D

@ 1 %4
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T

=

01-Sep-2011 15:47

view | View Workflow History

NOA | Contract Signing

< Create TSC | Use Existing Committee >
—

Create

Screen — H5

© Add Members

Committee Role
Member [=]
Chairperson [+]

Screen — H6 (A)

Search

Committee Name

tsccomm

Screen — H6 (B)

Notice Document Corrigendum/Amendment | Payment | Opening

Advertisement

Evaluation Committee

Date and time of Committee Formation
Debriefing on Tender

Technical Sub Committee Formation

Workflow

E.

@.

23-Aug-2011 16:18

Members From Action

External Member @ Remove

External Member © Remove
View Committee Details

NOA | Contract Signing

Central Procurement Technical Unit (CPTU)
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Workflow :

Module : Tender

Proce Technical Sub Committee Approval

Ho. of Reviewers :* 0

&

Screen — H8

Procwrement Rolo

FE == |
oy =1
==
Screen — H9
Notice | Document  Corrigendum/Amendment Payment Opening NOA | Contract Signing

fiew

Advertisement

Evaluation Committee View

(el

Date and time of Committee Formation 23-Aug-201116:18

Debriefing on Tender View

Technical Sub Committee Formation Edit TSC | View

Workflow Edit | View{ Process file in Workflow [JWiew Waorkflow History

Screen — H10

Central Procurement Technical Unit (CPTU)
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Fu for &n APFROVAL |

n oraard -
Lipdoadd DessCiiiment -
W Tor FREs oy £ S. Ma WD B ol ssed iy Processed Date and Time AL Tion
Ho Retotss Found
Whoriion Lirn Lawat Mo, VcutcNow Rolo Proceremsent Aola M
Screen — H11

P
Q File processed successfully

Screen — H12

6.3.13 User will login to the system and click on “Workflow >> Pending Task” (As
shown in Screen — H13)

6.3.14 System will show the “Pending Task” of User. To process on Pending Task click
on “Process” (As shown in Screen — H14)

6.3.15 Select the actions viz. Approve/Reject/Conditional Approve and click on
“Submit” (As shown in Screen — H15)

6.3.16 On successful submission of the same, system will prompt the message i.e. “File
Processed Successfully” (As shown in Screen — H16)
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 Workflow]fi#

Pending task

Processedtask

Approved Workflow

Screen — H13

Processed Dateand |  Previous
SHo |  Module Name Process Hame D Processed By i Tobe Processed By Action
Time Action
1 |Tender Technical Sub Committee | 2443 |PE User- Tester-anc 20-Aug-2011 Forwarded Hope User - Tester-
Approval 13:28:45 abe Process
2 |Tender Technical Sub Committee | 2368 |PE User- Tester-adc 12-Aug-2011 Forwarded  Hops User-Tester- | e
Approval 1345:29 abc Process

Process file in Workflow

P Details
Mosdule Hars -
Process Mamae :

o nes - =

|=mnn:

Workflow History :

Wi L

Tanded

Tachnical 5

Bowee o @@ IEE

Screen — H14

b Commeltes Anprodal

P
w

Appetceen =

% Clickhbs fancr

f.ha D Procesed By

L] 2443 | PE Uses - Tesler-abc

a »~ BI Yy /E=?3

Processed Date and Time Rt

29-Augr2011 112845 Foniarded

Lrwd M, | Workfow Hobe Procufemssl Role | (]
1 Starty By PE
2 Ends By A
Screen — H15

@ File processed successfully

Screen — H16
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6.3.17 PE has to Login into System and click on “Tender >> My Tender” Sub-menu (As
shown in Screen — H17)

6.3.18 PE can use search condition as input values (Select Ministry / Division /
Organization, Procuring Entity, APP/Tender ID, Ref. No., Opening Date and
Time - As shown in Screen —H18) and result will be displayed in grid table.

6.3.19 Click on “Dashboard” icon and System will display Tender with Evaluation Tab
selected. Click on “Notify TSC Members” (As shown in Screen — H19)

6.3.20 Provide the “Remarks” and click on “Publish” (As shown in Screen — H20)
6.3.21 On successful publishing of the same, system will prompt the message as
“Technical subcommittee published successfully” (As shown in Screen —

H21)

Create Tender

My Tender

All Tenders

Screen — H17
C Rede h
Pub Pul C T
| Search |

Tender Search Result
Under Preparation | Live  Processing Cancelled

Publishing Date,

. " Type,
Minkstry, Divisicn, Organizaticn, PE Mathod Closing Date

Dashboard

Goods Ministry of ETL
O T

NET, 2T-Aug-2011 11:15:00
ol ETL. o™ 28-Aug-2011 1821.00

Screen — H18
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Notice | Document | Corrigendum/Amendment | Payment  Opening NOA | Contract Signing
Advertisement View
Evaluation Committee View
Date and time of Committee Formation 23-Aug-201116:18
Debriefing on Tender

Technical Sub Committee Formation

Workflow
Screen — H19

Committee Name : tsc comm
Minimum Members Required ; 2
Maximum Members Required : 3

Members Name Committee Role Members From
ECH Member External Member
External User Chairperson External Member

NOTIFY TO TEC MEMEERS] -

Remarks *

Screen — H20

@ Technical Sub Committee published successfully.

Advertisement View
Evaluation Committee View

Date and time of Committee Formation 01-Sep-2011 1547
Workflow View | View Workflow History
Validity and Security Extension Extend

Debriefing on Tender View

Technical Sub Committee Formation Wiew TSC

Workflow View | View Workflow History

Central Procurement Technical Unit (CPTU)
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Screen — H21

6.3.22 TSC member will login to the system and click on “Evaluation >> Technical Sub
Committee” sub-menu (As shown in Screen — H22)

6.3.23 TSC member can use search condition as input values (Select Ministry / Division
/ Organization, Procuring Entity, APP/Tender ID, Ref. No., Opening Date and
Time - As shown in Screen - H23) and result will be displayed in grid table.

6.3.24 Click on “Dashboard” icon and System will display Tender with Evaluation Tab
selected. (As shown in Screen — H24)

6.3.25 Then respective TSC members have to click against their name, system will
display Name of the TSC members, Committee Role, Declaration Status and
Declaration Date & Time. (As shown in Screen — H24)

[# tvaluation

Tech. Sub. Committee

Screen — H22

Evaluation committee listing

Select Ministry/Division/Organization :

Procuring Enfity : —Select Office - E
n: 20 Relo:

Opening Date and Time : B

S. Ho. 1D Ref. No. Brief Organization Office Opening Date and Time D;
1 2503 %0 Note: The tencer s usedlo check QUOdsNCT oy araon oL oficet 01-8ep2011 1552
case fortesting

Page 10f1 1 GoToPage « ( } »

Screen — H23

6.3.1 After clicking against your name, system will fetch the TSC member user ID then
password and comments TSC member have to mentioned, at last needs to click on
“Submit” button (As shown in Screen — H24 & H24 (A))

6.3.2 If any member from TSC would like add/post something against specific tenderer
then the same can be done with the help of “Post Comments” (As shown in
Screen — H25)
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6.3.3 Then system will display all the forms of particular tenderer, Against any of the form
of tenderer, TSC member can post/add the suggestions/recommendations if any,
by clicking on “Post Comments” (As shown in Screen — H26)

6.3.4 System will display the comments field whereas TSC member can put the
suggestions/recommendations and after posting of the same click on “Submit”.
(As shown in Screen — H27)

6.3.50n successful submission of the same system will prompt the message i.e.
“Comments posted successfully”. If TSC member would like to “Edit or View”
then same that can be done by clicking on “View or Edit” (As shown in Screen —
H28)

6.3.6 Then TSC Chairperson also can post the suggestions/recommendations if any in the
same manner. Chairperson can also upload the TSC report by clicking on “Upload
Recommendation Report” (As shown in Screen — H29)

6.3.7 At last TSC Chairperson has to Notify the same to TEC by clicking on “Notify
Evaluation Committee for Completion for Evaluation” (As shown in Screen —

H29)
Notice | Document Clarification Corrigendum/Amendment | Opening NOA Contract Signing
Committee Hame : 1sc comm
Minimum Member's Declaration Required ; 2
Recommendation
5. Ho. Committee Members Role Declaration Status Declaration Date and Time
1 Exernal User Chairperson Pending
Member Pending
Screen — H24
Fields marked with (*) are mandatory
Committee Member's Name : ECM
e-mail 1D : ecmuser@localmail.com
Password : * ssssnsse
Declaration Text : | do hereby declare and confirm that | have no business or other links to any of the competing tenderer or Applicant
Comments :* Logged In| -

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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Screen — H24 (A)

Declaration
S.No. List of Tenderers Action
1 Deepacm ew Query | Clarification
2 e-procure Post Comments | View Quary / Clarification
Screen — H25
Declaration
Company Details
Company Name : Deepacmp
Package Information
Package Ho. : 384
Package Description : The tender is to be used for Goods/NCT case for testing
Form Name Comments Status
e-Tender Submission Letter (Form e-PG3 1) Comments Pending
Ten| Comments Pending Post Comments
Technical Specifications and Compliance of Goods and related services (Form e PG3-4) Comments Pending Post Comments
Screen — H26
Post Comments
Comments :*
Eloouwe ¢ @ @ EE & & BIU ES=EE & @EAI= Nma =] fon i Sze )| A A~ =
IS0 Certificate is M\ssmg..!”l
4

Screen — H27
@ Comment posted successfully
Sl Hember Name Comments Action
1 ECH 150 Cerficate 5 Wissing. ! @
Screen — H28
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Declaration

5. No. List of Tenderers Action

Notify Evaluation Committee for Completion of EVﬂ'lI

Screen — H29

6.4 Evaluation >> Tender Validity Date Request

6.4.1 PE will login to the system click on “Tender >> My Tender” (As shown in Screen —
11)

6.4.2 PE can use search condition as input values (Select Ministry / Division /
Organization, Procuring Entity, APP/Tender ID, Ref. No., Opening Date and
Time - As shown in Screen - 12) and result will be displayed in grid table. Click on
“Dashboard” icon and System will display Tender with Evaluation Tab selected.

6.4.3 PE will click on “Extend” (As shown in Screen — 13)

6.4.4 Then against Tender Validity, “Extend” would be available whereas PE has to click
there for an objective of extend the validly of the tender. (As shown in Screen — 14)

Create Tender

My Tender
All Tenders
Screen - I1
Collapse
Bracuremant Nature
Pro
Pr
0 Retarence N
; Publishing Date T
Sl -
=
n rocessing Cancelled
2] At d L Minkstry, Division, Organization, P& el "'rﬁg:l':;"nll:‘“:"' [
2 Gooas WMinistey of ETL HCT 27-Au9-2011 115,00
IF-REHE001 Crganisation af ETL oM PB-AUG-2011 152100
23082011 offcat
Screen — 12
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MNotice Document Clarification Corrigendum/Amendment | Payment Opening

Advertisement View

[4¢]

Evaluation Committee View

[{e]

Date and time of Committee Formation 01-Sep-2011 1547
Workflow View | View Workflow History

Validity and Security Extension

Debriefing on Tender View

Technical Sub Committee Formation View TSC

Workflow View | View Workflow History

Screen — 13

Tender validity / Security extension

Tender! ‘I.faliditjr

Screen — 14

6.4.5 If PE would like to extend the validity of tender more than 10 Days from the Last date
of Tender/Proposal Validity then PE can publish directly. (As shown in Screen — I5)

6.4.6 But if less than 10 Days then PE has to take an APPROVAL from the viz.
Secretary/Ministry/BOD/CCGP/HOPE. (As shown in Screen — 16)

6.4.7 PE has to select the “Sent To along with Name and Designation” (As shown in
Screen — 16)

6.4.8 PE has to provide the “Extension Reason”, at the end “Submit” on the same. (As
shown in Screen — 16)

Fields marked with (*) are mandatory

Tender | Proposal Validity in no. of Days : 0

Last Date of Tender /| Proposal Validity : 26-Sep-2011
New Date of Tender / Proposal Validity : * 27/09/2011 |[&#
Last Date of Tender Security Validity : 26-Sep20

New Date of Tender Security Validity : * 30102011 | [F
Due to technical reason. b

Central Procurement Technical Unit (CPTU)
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Screen — I5
Tender / Proposal Validity in no. of Days : 0
Last Date of Tender / Proposal Validity : 30-Aug-2011
New Date of Tender [ Proposal Validity : * 04/09/2011 | [F
Last Date of Tender Security Validity : 28-5ep-2011

New Date of Tender Security Validity : * 0oM0/2011 | @

Due To Technical Reason

)

SendTo:*

Name and Designation : * Hope User ﬂ

0

Screen — 16

6.4.9 Secretary User will login to the system and click on “Evaluation >> Tender Validity
Date req.” sub-menu(As shown in Screen — 17)

6.4.10 User will click on “Pending” tab for an objective of “Approval”. Click on
“Process” for an objective of “Process” the same. (As shown in Screen — I8)

6.4.11 By clicking on “Process” link, System will display page in which if required user
can do the madification in the dates. If not then, select the actions as an “Approve
or Reject” and at the end “Submit” of the same. (As shown in Screen —19)

Wednesday, 12 Oct, 2011 13:28:54 BST Opening Commitiee L dnesday, 12
Evaluation Committee

Tech. Sub. Committee
Opening committee listing Tender Validity Date Req

Evaluation Report Approval

Screen — 17

Central Procurement Technical Unit (CPTU)
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Validity Extension Request

Pending = Processed

S.No. D Ref. Ho. Department Office Status Action
1 1mn InvNo::0 Organisation of ETL oficel Pending
2 1314 [nv-Ref-hlo Organisation of ETL officel Pending Process

3 278 anit Organisation o ETL oficet Pending Process

Page 1 of1 A GoToPage RFirst tPrevious Next? Last®

Screen — 18
Tender ! Proposal Validity in no. of Days : 0
Last Date of Tender | Proposal Validity : 30-Aug-2011
New Date of Tender | Proposal Validity : * 04/09/2011 | [F
Last Date of Tender Security Validity : 28-Sep-2011
New Date of Tender Security Validity : * 091102011 | &
Extension Reason :* Due To Technical Reason B
Action By : PE User
Approved  [=]
Screen — 19

6.5 Evaluation >> Evaluation Report Approval

6.5.1 Approving Authority “AA/HOPE/AO” has to Login system by mentioning the Login
ID and Password

6.5.2 Click on “Evaluation” and then “Evaluation Report Approval” (As shown in
Screen —J1)

2 [# Evaluation i

Opening Committee

Wednesday, 12 Oct, 2011 13:30:25 BST dnesday, 1z

Evaluation Committee

Tech. Sub. Committee

Tender Validity Date Req

Evaluation Report Approval
.......................................................................................................................... Evaluation Report Approval

Screen - J1

Central Procurement Technical Unit (CPTU)
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6.5.3 “AA/HOPE/AQ” can use search condition as input values (Tender ID & Reference
No. — As shown in Screen — J2) and result will be displayed in grid table.

Evaluation Report Approva

Tender ID: 2443 Reference No.:

Search m

Tender 1D

S.No. Tender Brief | Title Ministry / Division | Organization PE Office Action
Reference No.
2443, g
1 Inv-Ref-Mo- PRC-0017230820M1 Organisation of ETL officet Process

00423082011 Procurement of Computer Goods

Page 1 of1 1 Go To Page « { ) »

Screen —J2

6.5.4 Click on “Process” icon and System will display lot details with Report Status as
Pending (As shown in Screen — J3)

Lot No. 1
Lot Description Procurement of Computer Goods
Dash Techno Ltd
Report Type Status Action
Evaluation Report Pending Process | View | Clarificatio

Screen —J3

6.5.5 AA /HOPE / AO” can process by clicking on “Process”, view by clicking on “View”
and if required asked the clarification by clicking on “Clarification”. By clicking on
“Process” AA / HOPE / AO will be able to see the Approve / Reject / Seek
Clarification against “Action”. AA / HOPE / AO will select the necessary action,
put the necessary comments and “Submit” (As shown in Screen — J4)

Central Procurement Technical Unit (CPTU)
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Action : * Approve [=]

Comments: *

Elsouce f B B @ == & 4 B U [E==E @& @@ME Womal T Font -
Size 7| A AT ]
Approved|
4
Screen — J4

6.5.6 System will show the message i.e. “Evaluation Report Processed Successfully”
(As shown in Screen — J5)

Process Evaluation Reports

@ Evaluation Report Processed successfully

Tender Detail
TenderID: 2443 Invitation Reference No. Inv-Reft-No-001-23082011
Closing Date and Time : 28-Aug-201116:21 Opening Date and Time : 27-Aug-20111156
Procuring Entity ; office
Brief: PKG-001/23082011

' Procurement of Computer Goods

L View Notice
Lot No. 1
Lot Description Procurement of Computer Goods
Dash Techno Ltd

Report Type Status Action

Evaluation Report Approved View
Screen — J5

Central Procurement Technical Unit (CPTU)
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7. My Account

7.1 My Account >> View Profile

7.1.1If user would like to see his profile then user has to click on “My Account >> View
Profile” (As shown in Screen — K1)

7.1.2 The moment user clicks on “View Profile”, system will display the Profile of the
respective user. (As shown in Screen — K2)

ﬂ My Account

View Profile

Edit Profile

Change Password

Change Hint Question and
Answer

Preference

Ask Procurement Expert

Screen — K1

Employee Name Department Name office Designation Procurement Role
Secretary User Ministry of Aviation PE Office Min of Aviation Minister Secrefary
email D : rnan_sec@in.com
Full Mame : Secretary User
Mame inBangla: Secrefary User
National ID : BT9ESG21 32165460
Mobile No : 008808825041225

Screen — K2

7.2 My Account >> Edit Profile

7.2.1 If user would like to “Edit” his profile then user has to click on “My Account >> Edit
Profile” (As shown in Screen — K3)

7.2.2The moment user clicks on “Edit Profile”, system will allow user to do the
necessary modification in profile viz. Full Name, Name In Bangla, National ID
and Mobile No. (As shown in Screen — K4)

7.2.3 Once the update is made then user has to click on “Update”, on click on “Update”
revised/changed information would be updated on system. (As shown in Screen —
K4)

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning
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8 My Account

View Profile

Edit Profile

Change Password

Change Hint Question and
Answer

Preference

Ask Procurement Expert

Screen — K3
Edit Profile

Personal Information

Fields marked with (*) are mandatory.

e-mail 1D : man_sec@in.com

Full Hame : * Secretary User

Mame in Bangla : Secretary Lser

National ID : 79654621 32165468

Mobile No : ong 25041225 (Mobile Mo farmat should be e.g 19367 42068)
Screen — K4

7.3 My Account >> Change Password

7.3.1 If user would like to Change his password then user has to click on “My Account >>
Change Password” (As shown in Screen — K5)

7.3.2 The moment user clicks on “Change Password”, system will allow user to do
modify/change his/her current password. System will ask the current password of
the user and if the current password is match then only system will allow user to
change his/her current password. User needs to provide the Current Password
>>New Password >> Confirmed Password. (As shown in Screen — K6)

7.3.3 0On click on “Submit”, revised/changed password would be updated on system. (As
shown in Screen — K6)

Central Procurement Technical Unit (CPTU)
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8 sccon SRS
Wiew Profile

Edit Profile

Change Password

Change Hint Question and
Answer

Preference

Ask Procurement Expert

Screen — K5

Fields marked with (*) are mandatory.
Current Password : * sssssass Valid password

New Password : * Tl

(Minimum & characters required. Make sure
and space)

Confirm Password ; * PP TTII

Screen — K6

7.4 My Account >> Change Hint Question and Answer

7.4.1 1f user would like to Change his/her “Hint Question and Answer”, then user has to
click on “My Account >> Change Hint Question and Answer” (As shown in
Screen — K7)

7.4.2 The moment user clicks on “Change Hint Question and Answer”, system will allow
user to do modify/change his/her current hint question and answer. User has to
select the Hint Question and needs to provide the Answer of the same in the
answer field. (As shown in Screen — K8)

7.4.3 On click on “Submit”, revised/changed password would be updated on system. (As
shown in Screen — K8)

Central Procurement Technical Unit (CPTU)
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(S
View Profile

Edit Profile

Change Password

Change Hint Question and

Answer

Preference

Ask Procurement Expert

Screen — K7

Hint Question :* | what is your favourite color ? (]

Hint Answer:* Creen

Screen — K8

7.5 My Account >> Preference

7.5.11f user would like to Change his “Preference”, then user has to click on “My
Account >> Preference” (As shown in Screen — K9)

7.5.2The moment user clicks on “Preference”, system will allow user to do
modify/change his/her Preference. (As shown in Screen — K10)

7.5.3 If user needs the Email Alert and SMS alert then user has to opt for the YES and if
not then NO. (As shown in Screen — K10)

7.5.4 0n click on “Submit”, information gets saved in system. (As shown in Screen —
K10)
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o S
Yiew Profile

Edit Profile

Change Password

Change Hint Question and
Answer

Ask Procurement Expert

Screen — K9

Fields marked with (*) are mandataory.

Email Alert:* @ Yes @ Mo

Sms Alert:* g Yes & Mo

Screen — K10

7.6 My Account >> Ask Procurement Expert

7.6.1 If user would like to ask something to “Procurement Expert”, then user has to click
on “My Account >> Ask Procurement Expert” (As shown in Screen — K11)

7.6.2 The moment user clicks on “Ask Procurement Expert”, system will allow user to
“Post Query” (As shown in Screen — K12)

7.6.3 By clicking on “Post Query”, Procurement Category page will be displayed to the
user and has to select the category and ask the relevant question in line with the
selected category. User can mention the query and needs to “ Submit” (As shown
in Screen — K13)

7.6.4 Once the query is posted and answered by the “Procurement Expert”, User
through the system then the same can be viewed by clicking on “View” link (As
shown in Screen — K14)
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8 sccon SRS
Wiew Profile

Edit Profile

Change Password

Change Hint Question and
Answer

Preference

Ask Procurement Expert

Screen — K11
Ask Procuramant Expern
Screen — K12
Ask Procurement Expert < Go Back To Dashboard
1 Tender Advertisement |Z|
Do | need to submit my tender advertisement in the newspaperorn0t°?°| -

=D

Important Note: Please note that posting of any issue which is not related to Procurement or use of abusive language can lead to debarment & deactivation of your account with ar
without penalty

Screen — K13
View Query
Category Tender Advertisement
Query Do | need to submit my tender advertdisement in the newspaper or not #%7
Answer Mot Mandatory.
Screen — K14

Central Procurement Technical Unit (CPTU)
IME Division, Ministry of Planning



